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1. MO TA QUY TRINH
1.1 Lwru dd céc buée cong viée

San phim diu vao: Vién chire du diéu kién di dao tao sau dai hoc trong nuwéc va
sau khi hoan thanh thi tuc du tuyén

QUY TRINH QUAN LY VIEN CHUC PI PAO TAO SAU PAI HQOC TRONG NUGC

B phan % Thoigian|_ . .
STT T "
gl eelich So do hyre hign Mau biéu sir dung
A4 28-TCHC-BM-01
1 <A ; X . N
Vién chirc Chuin bl va nf)p Hb so di dao taO k‘ N ngay 28-TCHC-BM-02
28-TCHC-BM-03
Chuyén vién - gﬁ;?
2 | phong TCHC Kiém tra 1 ngay
phu trach
Déngy
3 |Lanh dao phong Phé duyét 0.5 ngay
phu trach
Chuyén vién 4
4 | phong TCHC Trinh ky 0.5 ngay
phu trach
Y
5 | Hiéu truong Phé duyét 1 ngay
A
6 |Van thu Truong Pong i 0.5 ngay
Chuyén vién 4
7T | Bodng TCHC Chuyén hé so cho vién chirc gty
phu trach
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v
41 “Vieh chite Nép hd so cho Ban TCCB I ngdy
) 4
% | BaTCCB Ban hanh Quyét dinh
A
Sén phim dau ra: Ho so xin di dao tao sau dai hoc trong nwée ciia vién chire
1.2 Dién giai
Vién chire du didu kién di dao tao sau dai hoc trong nudc thuc hién cac thu tuc sau day:
Bude 1: Vién chuc sau khi hoan thanh thu tuc dy tuyén thi tién hanh ndp hd so ctr
di dao tao:

Sau khi co két qua tring tuyén hodc thu moi (gidy xéc nhan) cua co so dao tao,
CBVC lam 02 b ho so cir di dao tao giéng nhau (01 bd ndp vé Ban Té chic Can bd
(Ban TCCB) va 01 bd ndp luu trit tai Phong T6 chirc - Hanh chinh) gdm:

)
2)
3)

4)

5)
6)
7)
8)

Don xin di dao tao (28-TCHC-BM-01);
Két qua tring tuyén hodc thu moi hodc gidy xac nhén clia co s& dio tao;

Ban cam két thuc hién trach nhiém, nghia vu cua vién chirc duoc cur di dao
tao (28-TCHC-BM-02);

Glay chiing nhan du sire khoe dé hoc tap, nghién ctru do co quan y té c6 thdm
quyén xdc nhin dam bao strc khoe dé hoc tap;

bé cuong nghién ctru (chi dp dung dbi véi vién chire xin di dao tao Tién si);
Bén sao hop dong lam viéc gin nhét hodc Théng béo ky hop dong lam viéc;
Bén sao van ban cia DPHPN cur hoic cho phép vién chirc du tuyén (néu co);
So yéu ly lich (28-TCHC-BM-03);

Budée 2: Kiém tra

Chuyén vién phu trach kiém tra ho so cua vién chirc:

- Néu hé so hop 1¢ thi chuyén cho Lanh dao Phong T chirc - Hanh chinh phé duyét.

- Néu hé so khong hop 16 thi dé nghi vién chirc didu chinh lai hd so theo yéu cau.

Buéc 3: Lanh dao Phong T6 chirc - Hanh chinh thim dinh, ky nhéy va chuyén hd
so cho chuyén vién phu trach trinh ky Ban Giam hiéu phé duyét.

Buéc 4: Trinh ky
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_ Chuyén vién phu tréch trinh ky Ban Gidm hi¢u trinh Ho so di dugc lanh dao Phong
T6 chirc - Hanh chinh phé duyét cho Ban Giam hiéu.

Buée 5: Hiéu trudng xem xét va phé duyét ho so di dao tao ctia vién chirc.
Budic 6: Vin thu Truong dong dau ho so
Budéc 7: Chuyén ho so cho VC

Chuyén vién phu trach nhin ho so di déng déu giri cho vién chirc 01 ban ho so va
luu 01 ban ho so dé nhap gitr liéu va bao cdo hang nam.

Budc 8: Vién chirc ndp hd so cir di dao tao cho DHPN qua Ban TCCB.

~ Buéc 9: Ban TCCB dé tham dinh, tién hanh céc thu tuc ¢6 lién quan va trinh Giam
doc PHDN xem xét, ban hanh quyét dinh.

- Vién chirc nhan Quyét dinh truc tiép tai Ban TCCB.
- Truong Pai hoc Bach khoa nhan Quyét dinh qua duong cong vin.
2. HOSOLUU TRU

STT Tén hd so Noi Hinh thirc Thoi gian | Phwong phap
lvu Ivu lwu hity
Quyét dinh cir di dio ‘ ——_
1 tao sau daI hOC trong PhOl’lg glay

nudc cua vién chire TCHC va file mém

Hé so cu di dao tao Phbng s oz
2 | ciia vién chirc TCHC H6 so gidy
3. BIEU MAU BAN HANH
STT M3 hiéu Tén biéu miu
01 28-TCHC-BM-01 Pon xin di dio tao
02 28-TCHC-BM-02 Ban cam két
03 28-TCHC-BM-03 So yéu Iy lich
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Mau 28-TCHC-BM-01
DAI HOC PA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
BON V!: .................................. D(’jc l@p - Tl.r do - H?nh phf]c

T s o B35 OSSOSO S ——
2 IR TR TAET o e onmmus sty e s i T R P S AR SR R S S P EE e A S SO
4. Chirc danh nghé nghi€p: .......c.ooeeverueeverrreeerneen. , Chitc vu (néu ¢0): .oooveveeverane
5. Tham nién céng tac:....ndm...... thang (tr ...... - ;I dén ...... — ! [R— )

6. DIEN thoal LIEN NG oottt e e e e s e e s eae e s e e ennaea

II. Qua trinh dao tao
1. Dai hoc:

) O NEAM ROC: oo eesr e e ne e
- Nganh (chuyén nganh): .........cccoovvivvrvveceeecnene. {72 RSP RSSTRR
2. Sau dai hoc (néu cé):

-Trnh do: covvneeiiieeiii, tir (thang/mam) .................. dén

i U O U SN .
- Nganh (chuyén nganh): ...............ccocco...... L7
3. Ngoai ngir (Anh, phap,...) ccccoovvvvnenn. o TN A0: i,

4. Bang cap chuyén mon khic (néu co):

III. Théng tin xin di dao tao

1. Bac dao tgo sau dai hoec....................

T (Thang/mBm ). aenimsisssosmsanenses dén (thang/nam)

2e INOT RO TOVS ssvmvmmmmmmassvmmmmms i DNIRUE siszioiiais Smionbn bopmramasemansa s s s sz
Nganh (chuy€n nEANNY..cosu..cammmmmimsamniiiss iR s imtessatsstomassasasasanen

BAEL; oovuvevevssevsvanvsvsvrsnsnssensonssomms ssmsssssmsegtesssussans sauhsms A s S ARSI A RSBSOS
P BT T g o R T ) S ————
3. Kinh PRI (Sh1 T0) ceeveeieiicriiiieiiticiteeecuetseseeseesasseessssasesssssesssssasasssssnssassenssssssssnasssssnnesen

Nguwdi xin di dao tao
(ky ghi vo, ho tén)
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IV. Y kién ciia dom vi sir dung vién chic
Cam két s& bo tri can bo, vién chirc du tiéu chuan, diéu kién dé dam nhan cong viéc
cua anh/chi......coooiiiiiiiiiiii, trong thoi gian di dao tao.
Lanh dao don vi sit dung vién chirc
(Ky, ghi ré ho tén)

¥ . A - 3 - oA o -
V.Y kién ciia co’ quan quan ly tryec tiép vién chiic

...........................................................................................................................................

Kinh dé nghi cép c6 thim quyén xem xét va quyét dinh./.

) 2 Ning, ngay thang nam 20....
THU TRUONG CO QUAN QUAN LY TRUC TIEP
(Ky tén va dong diu)
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Mau 28-TCHC-BM-02

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Ty do — Hanh phiic

BAN CAM KET )
.. THUCHIEN TRACH NHIEM, NGHIA VU
CUA VIEN CHUC BAI HOC DA NANG BUGC CU BI PAO TAO

Kinh gui:

.........................................................

TEN 01 1A: 1eeiieiee e SInhDEHY ..ocovcsssossnssssmmssimain
S6 Can cudce cong dan (hodc ho chiéu): ............. .......Ngdy cdp: ...............Noi cap: .
A EHI tHTOAE BRE oocvonvmmmmmrmmsses s st A o s Ao
Do V] GBREICONE HAET o s i s e i G TR st s ntnaees
Chire danh nghé nghiép:..............cooooivviriiiiiiinnnn, chirc vu (néu ¢6) c.o.vverenne....
Néu duoc Dai hoc Da Ning ctr di d20 tao (211 18): ...veveeeeereeeeeeeeeereseeceeeeeeens

L ettt ettt ettt es et et esretee ee

NGUON K PRTE .ot eeseee s esses e
T6i xin cam két thuc hién céc céc trach nhiém, nghia vu sau:

1. Chap hanh nghiém tic quy dinh trich nhiém cta vién chitc duge citr di dao tao
tai Piéu 19 Quy dinh quan 1y vién chtc ciia Dai hoc Pa Nang duge ctr di dao tao, bdi
dudng va nghién ctru ban hanh kém theo Quyet dinh s0 /QD-DHDN ngay
«../.../2023 ctia Gidm dbc Pai hoc Pa Ning; Chép hanh quyét dinh cir di dao tao cua
Dai hoc Pa Ning;

2. Nghiém chinh chap hanh phap luat Viét Nam, phép luat va phong tuc tip quan
cua nudc so tai; thuc hién dang ky cong dén Viét Nam ¢ nude ngoai theo quy dinh hién
hanh cua B Ngoai giao (néu di dao tao tai nude ngodi);

3. Nghiém chinh Chip hanh nghiém tiic quy dinh, quy ché ctia Pai hoc Pa Ning,
don vi dao tao.

4. Khéng tu y chuyén truong, chuyén nuéc, thay dbi khoa hoc, chuyén nganh
hoc.

5. Tich cuc hoc tap, nghién ctiru dé hoan thanh chuong trinh dao tao dung thoi
han dugc cho phép. Néu bi bude théi hoc hodc khong hoan thanh khéa hoc hodc tur b
bo hoc hodc xin thoi viéc khi chua hoan thanh khéa hoc, t6i s& chiu xr 1y vi pham boi
thuong chi phi theo quy dinh hién hanh cua Nha nuéc. Néu phai gia han thoi gian dao
tao, toi s& hoan thién ho so va tu tic kinh phi trong théi gian gia han.

-
L Fang /
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6. Trong thoi han 45 ngay lam vige ké tir ngay vé nude toi lam céc thu tuc dé bao
céo két qua hoc tap voi Dai hoc Da Ning, Trudng.................... va trinh dién theo
quy dinh (d6i v6i vién chire duge ctr hoe nude ngoai).

7. Sau khi hoan thanh khéa hoc, tdi cam két lam viéc tai Truong/Vién/Khoa (thude
DHDN) ............ , Pai hoc Pa Ning thoi gian it nhat gép 02 (hai) lan thoi gian dao
tao.

8. Néu khong thuc hién diing mét trong cac Muc 1, 2, 3, 4, 5, 6 va 7 dd cam két
trén, toi xin chiu trach nhiém theo quy dinh cua Nha nudce, Dai hoc Pa Nang va

Truong/Vién/Phan hiéu BPHDN tai Kon Tum/Khoa (thuéc PHDPN) ................ , dén
bu chi phi dao tao theo quy dinh hién hanh.

....................... ngay ...... thang ......... nam .........
Nguoi cam két
(ky va ghi ré ho tén)

IL. PAI PIEN GIA PINH VIEN CHUC (BO, ME PE HOAC CHONG, VO HOAC
NGUOI PAI DIEN HQP PHAP KHAC) (GOI CHUNG LA NGUOI BAO LANH)

By N8 weaasnssessmenmsers la bé/mf;/chéng/vq/ ........................ dai dién
OB ws susmsvisivismiv ioins APk S H8E S SRR SRR B s S i

So CMND/CCCDHG ohilth.. oo amsnsosssssss cdp ngay....... 3 (51 ) RS

CONg tAC tAL wevvveeieeeeeeeeeccceceee e

T BT T o cmecouomncns sy s s m e A S S T N S P e Bt

T6i cam két:
- Nhic nhd, dong vién ...........ccceeeeeeenn, thuc hién day du céc trach nhiém,
nghia vu da da néu trong Ban cam két nay.

- Chiu trach nhiém dén bu chi phi dao tao theo Muc 8 néu con/vor/chong/ ..........
ctia t6i khong thue hién diy du céc trach nhiém, nghia vu da néu trong Ban cam két nay.

.............. ngay ...... thang ... nam .... ceeeireeieeeees, NEAY ......thadng ... nam
Xac nhan cua co quan co thdm quyén Nguoi bao lanh
vé chir ky ctia ngudi bao lanh (ky va ghi r6 ho tén)

Huéng dan viée thue hién xic nhan chiv ky:

"y Q
1 Fans &
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|

Trudng hop co quan c thaim quyt‘%n (Phuong/xa/van phong cong ching) khong
thue hién viéc xac nhéan thi Phong/T6 T6 chirc Hanh chinh céac truong dai hoc thanh
vién/Phan hiéu DHDN tai Kon Tum/ Vién NC&DT Viét — Anh/Khoa Y -
Duoce/BanTCCB (doi voi co quan) thuc hién xac nhan chit ky.

- Viéc xac nhén chir ky thuc hién nhu sau:

+ Ngudi bao linh ky hodc diém chi (hogc lan tay trong trudng hop ngudi bao
lanh khong ky dugc) va ghi ndi dung “t6i cam doan da hiéu, tw chiu trach nhiém vé
ngi dung cam kéty.

Viée nay thye hién trudc mat vién chire dugc giao nhiém vu xéc nhin chir
ky (Truong phong/Phé Truéng phong Phong T6 chirc - Hanh chinh/Hanh chinh - Tong
hop (hodc To truéng/To phd T6 T6 chirc - Hanh chinh/Hanh chinh — Tong hop) cta don
vi/ Truéng ban/Phéd Trudng ban Ban TCCB).

+ Vién chirc dwoc giao nhiém vu xdc nhin chir ky thuc hién:

Ghi ndi dung:

“Ngay ........ thang ....... nam .......
(BANG CREF ... oo oo e veens)
Tai oo ey e QIO ... phuit. T61 (ghi tén vién chire)... ... ... ..., 1d (ghi chirc
Xac nhan :
) Onglba ... 1Gi6r’y chimg minh nhén dan/Can cuée céng dan/Hg chiéu
§0  ........, cam doan dd hiéu, tw chiju trach nhiém vé néi dung cua Ban cam két va da ky/diém

chi vao Ban cam két ndy trude mat t6i. »
+ Ky, ghi rd ho tén va dong dau.

Luu y : Pon vi dong diu gidp lai tit ci cdc td cia Ban cam két

MAU XAC NHAN CHU KY:

Da Ning, ngdy ........ thang ......... nam........
Nguwoi bao 1anh
T6i cam doan dd hiéu, tir chiu trdch nhiém
Vvé néi dung cam két

Nguyén Vin A
Xac nhin chir ky ngwoi bio lanh cia Truwdng Pai hoc .............

Trang 9
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|
|
|

Ngay 15 thang 9 nam 2022

(Bc%rng chit: Ngay muoi lam thang chin nam hai nghin khong tram hai muwoi hai)

Tai Phong Té chire Hanh c.fu'nh, Truong Pai hoc ................., 14 gio 30 phut. Toi Lé
Van B _la Truong phong Phong T6 chirc — Hanh chinh, Truong Dai hoc .........., Dai hoc Pa
Nang

Xac nhan:

] Ong Nguyén Van A, Gidiy chimg minh nhdn dan/can cudc cong dan/Ho chiéu
50 20100000000, cam dom{ dd hiéu, tw chiu trach nhiém vé néi dung cua Ban cam két va da
ky/diém chi vao Ban cam két nay trudc mat toi.

TL. HIEU TRUONG
TRUONG PHONG PHONG TO CHUC - HANH CHINH

Ky tén va déng diu

Lé Vin B

[rang 10
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e _ DPATHQC DA NANG Mi s6: 28-TCHC-QT- ISO
\ H TRUQNG DAT HOC BACH KHOA Lén ban hanh: 1
\ gP QUY TRINH QUAN LY VIEN CHUC *?I Ngay ban hanh: 15/5/2024
\ DPAO TAO SAU PAI HQC TRONG NUOC Trang: 11/13
" ‘ Mau 28-TCHC-BM-03
Co quan; donvi cé tham quyen quin IF CBCC ...umuvms smssanmsssmsmassmsnssnins sanesss
Coquaty, don vl st dung CBOE . v sussmmminsis sevnevsis susssn s s rsmsse a5eevs
SO YEU LY LICH
1) Ho va tén khai sinh (vViét chi in D0a): .....coeeveevrveereeerrecesesieesssis
Anbamidng | 2) PEREEH RBAGE. ..o cupommmsimermmmrs e s isasssimssss s
(4x6cm) | 3)Sinhngay: ... thang ... ndm ...... , Gigi tinh (nam, n): .................
4) Noisinh: Xa ............... ,Huyén ............ , Tinh i
5)Qué quan: Xa ............. , Huyén ............ , Tinh
6) DANLOC: .o o, 7) TON ZIA0: e
8) Noi ding KY bo KhaAt thUGNE (0 ovvvvvvveeeeeoeeeeeeeeeeoeeeeoeeeoeoeee oo ee s e e e E
(S6 nha, dudng phd, thanh phé, x6m, thdn, xa, huyén, tinh) |
9) NOT O hI€N NAY: ..oiiiiiiieieice e ea e en e er s e easeasensenaeseeeenes )
(S6 nha, dudng pho, thanh pho, xom, thén, xa, huyén, tinh) :
10) Nghé nghiép khi dwgc tUYEN dUNZ: .......oveeeeeeceeeeseeeee e eeseesesesses s sesseese e :
11) Ngay tuyén dung: .../.../...... , Co quan tuyen dung: ........cooeeveveevveereeeeeeeeressrrenes
12) Chitc vu (chltc danh) RIGN tAI: ...c.cccuieeieeiieeeeeee e cee e e e et e sseeeeeneereeseneeesneesneeeesaees
(V& chinh quyén hodc Pang, doan thé, ké ca chirc vu kiém nhiém)
13) Cong vi€e chinh QUQe S180; .i.msmssnimsmmsising st
14) Ngach cong chire (vién chlre): ...........ooooeivenin.n. , Ma ngach: .....ccccccoevvrnenenne.
Bédc luong:...... ,Hé sb:...... , Ngay hudng:.../.../...... s
Phu Cé.p chirc vu:...... , Phu cép khac: ......
15.1- Trinh d§ gido duc phd thong (di tot nghiép 16p may/thudc hé nao):......ooeveeeee.....
15.2- Trinh d6 chuy@n mon ca0 NRAL ...........oo.oveveeeeeeeeeee oo eee e ee e,
(TSKH, TS, ThS, cit nhan, k¥ su, cao ding, trung cip, so cip, chuyén nganh)
15.3~ Ly lugn chinh 40 v.vvuvinswvommnesmens 15.4-Quan 1y nha nudc:......oovvveeeereceiecnene
(Cao cép, trung cap, so cip va tuwong (chuyén vién cao cép, chuyén vién
duong) chinh, chuyén vién, can su,........ )
15.5-Ngoainglt:.............ooeeiiniinn L 15.6-TIN ROC: e
(Tén ngoai ngit + Trinh d§ A, B, C, D......) (Trinh d6 A, B, C,....... )
16) Ngay vao Pang Cong san Viét Nam:.../.../...... , Ngay chinh thic:.../.../......
17) Ngay tham gia t& chirc chinh tri - X3 BOL: «ov.eveeeeeeeeeeeeee e eeeee e s eeeseee e

(Ngay tham gia t6 chirc: Poan, Hoi,..... va lam viéc gi trong t6 chirc d6)
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18) Ngay nhép ngii:.../.../...... , Ngay xuat ngii: .../.../...... Quén ham cao nhit:..........
19) Danh hi¢u dugc phong tdng cao 1L R .
(Anh hung lao dong, anh hung luc lugng vii trang; nha gido, thay thudc, nghé si nhan
danvauu ty, ...)

20) SO tIIONEZ CONE TAC ..evuveeiiiiuiiiieiieeeeiteeerae et e et e et e st sae et e st e sn e e s e e sas e sas e aeesanesaaesaas
21 Khen hlng: ....oosevipronsvsvmsans ; 2L KFIEE ciimmimsivssmmsrninesissmmmssssesessss
(Hinh thirc cao nhét, nam nao) (vé dang, chinh quyén, doan thé hinh thirc cao
nhat, nim nao)

23) Tinh trang strc khoé: ...... , Chiéu cao:..., Can ning:....kg, Nhom méu:. .....

24) La thuong binh hang: ..../...... ;L& con giadinh chinh sich: .....ccuemmessmnmerionis
(Con thuong binh, con liét si, nguoi nhiém chét
ddc da cam Dioxin)

25) 86 CMND/CCCD: oo eeene e Ngay cap: .../...[......
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27) Pao tao, bdi dudng vé chuyén mon, nghiép vu, 1y luan chinh tri, ngoai ngi, tin hoc

" y Chuyén nganh dao | Tu thang, ndam - | Hinh thic Va’n bang,
Ten truong tao, boi dudn dén thang, ndm dao tao e
s 2 g g’ . trinl]. da gi

Y ST -l

O, — Aol s

Ghi chii: Hinh thirc dao tao: Chinh quy, tai chirc, chuyén tu, bdi dudng ..../ Vin bing:
TSKH, TS, Ths, Cit nhan, Ky su ............

28) Tém tit qué trinh cong téc

Chire danh, chire vy, don vi cong tac (dang, chinh quyen doan
thé, t6 chirc xa hoi), ké ca thoi gian dugc dao tao, bdi dudng
veé chuyén mon, nghiép vu,......

Tir thang, ndm dén
thang, nam

29) Pic diém lich sir ban than:

- Khai ré: bi bit, bi ti (tir ngdy thdng nim nao dén ngay thang nim nao, & dau), di
khai bao cho ai, nhirng van dé gi? Ban than c6 lam viéc trong ché d6 cti (co quan, don
vi nao, dia diém, chirc danh, chirc vy, thoi gian lam viée ....)

..........................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------------

- Tham gia hodc c6 quan hé vdi cac to chire chinh tri, kinh té, xa hdi nao ¢ nuwdce ngoai
(lam gi, to chirc nao, dat tru so ¢ dau ......... 7):

~d ¥y

NN



_ DATHQC DA NANG
TRUONG DA HOC BACH KHOA
QUY TRINH QUAN LY VIEN CHUC BI

PAO TAO SAU PAI HOC TRONG NUGC

Mi sé: 28-TCHC-QT-ISO

Lén ban hanh: 1

Ngay ban hanh: 15/5/2024

Trang: 13/13

..........................................................................................................................................

..........................................................................................................................................

chi)?

..........................................................................................................................................

..........................................................................................................................................

30) Quan hé gia dinh

a) V& ban than: Cha, Me, Vo (hoic chf‘mg), cac con, anh chi em rudt

Moi
quan hé

Ho va tén

Qué quéan, nghé nghiép, chirc danh, chirc
Niam vu, don vi cong tac, hoc tap, noi ¢ (trong,
sinh ngoai nude); thanh vién céc té chirc chinh
tri - xa hoi ........ )

\

'\

a) Vé bén vg (hoac chf”mg): Cha, Me, anh chi em rudt

/

Moi
quan hé

Ho va tén

Qué quan, nghé nghiép, chirc danh, chirc
Nam vu, don vi cong tac, hoc tip, noi ¢ (trong,
sinh ngoai nude); thanh vién céc td chirc chinh
tri - xa hoi ........ )

31) Dién bién qué trinh luong cua can bé, cong chirc

Thang/nam

Ma ngach/bac

Hé s6 lrong

32) Nhan xét, danh gia cua co quan, don vi quan ly va st dung can bg, cong chirc

Nguoi khai
T6i xin cam doan nhiing 101
khai trén day la dung sy thét

(Ky tén, ghi rd ho tén)

Thi truéng co quan, don vi quan ly
va st dung CBCCVC
(Ky tén, dong dau)
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