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_ DAIHOC DA NANG CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG PAI HQC BACH KHOA Pgc lap - Tw do - Hanh phic
QUY TRINH

T6 chirc ky thi Olympic, thi sinh vién giéi
I. Muc dich, yéu ciu va pham vi 4p dung
1. Muc dich:
- Nang cao chit luong giang dray va khuyén khich sinh vién hoc tap t6t, gop phan diy
manh phong trao thi dua hoc t6t trong Nha truong.
- Phat hién, lua chon va bdi dudng nhiing tai nang tré; tao diéu kién cho sinh vién phat
huy kha nang, gop phan xay dung thuong hi€u va ning cao uy tin ciia Nha truong.
2. Yéu cu:
- Bam bao ding quy dinh, cong khai va hiéu qua.
- C6 ké hoach va chi tiét cho timg nam hoc dé phi hop véi tinh hinh cu thé.
- Pam bao ché do, quyén loi chinh dang cho giang vién, sinh vién tham gia.
3. Pham vi ap dung:
Quy trinh nay hudng din cong tac t6 chirc cho sinh vién Truong Dai hoc Bach khoa,
Pai hoc Pa Ning tham du cé4c ky thi Olympic, thi sinh vién gidi theo quy dinh cuia B
Gi4o duc & Pao tao, Dai hoc Pa Niang.
I1. Tai liéu vién din va cac tir viét tit
1. Tai liéu vién din
- Can ctr Thong tu sb 10/2020/TT-BC{D§3T ngay 14/5/2020 cta BJ truéng Bo Gido duc
va Pao tao vé€ viéc Ban hanh Quy cheé to chirc va hoat dong ctia dai hoc vung va cac co
s& gido duc dai hoc thanh vién.
- Phén cong chtrc ndng nhi¢m vu cia phong Cong tac Sinh vién.
2. Tir viét tat

SV : Sinh vién.

Cv : Chuyén vién.

P.CISV : Phong Cong tac Sinh vién.
P, DT : Phong Dao tao.

P. KHTC : Phong Ké hoach Tai chinh.
P. TCHC : Phong T6 chirc Hanh chinh.
P.CSVC : Phong Co s vat chat.

PTN : Poan Thanh nién.

GVCN : Giang vién chu nhiém.



II1. N¢i dung quy trinh
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] " fa Ponvi | Ponvi | Thoigian | Biéu miu si
PR Nghemye Horedren chii tri | phéi hop | thwe lglién dung
Tiép nhin thong bdo tiv Ban to
chike vé viéc ding cai té chirc ky
1 thi Olympic tai Truong PCISV 1 ngay
- Nhén céng vin dén (email) tir
Ban T$ chiic.
Thong bdo dén Khoa va sinh
vién
- Soan théng bao ké hoach td
chire ky thi Olympic gui vé Khoa
va t‘hong ;tm rong rai dén S}/. , P TCHC
- Lam bi€u mau cho SV dang ky Céc
2 du thi. P.CTSV 10 ngay
- Théng ké s6 luong SV dang ky .Khog
. ¥ Sinh vién
du thi.
- Bao s luong SV dang ky cho
Lanh dao khoa b tri giang vién
bdi dudng kién thirc nng cao cho
sinh vién.
Lip Ké hoach té chikc cho ky thi P. KHTC
va to trinh xin kinh phi P.BT
- Lam ké hoach trién khai t6 chuc P.CSVC
3 ky thi P.CTSV | TTHL& | 02 ngay
- Lam to trinh xin kinh phi trién TT
khai t& chirc ky thi P.KHTC
Céc khoa
Lip thoi khéa biéu, lam hop
dong giang day, thanh Ij hgp
dong gidng day cho giang vién P.DT
- Lam thoi khoa biéu, ding ky P.CSVC %
4 phong hoc, bao giang vién P.CTSV | P.KHTC | 02 ngay ‘NG :
- Lam hop dong giang day, thanh P.TCHC 00
1y hop dong trinh l1&nh dao ky BGH HO A
Thanh lap doi tuyén tham dw thi
Olympic
- Giang vién phy trach p@‘)i dudng Céc
5 lya chon SV xuat sdc dé tham gia | P.CTSV 1 ngay
A A \ o e 1 A . A Khoa
doi tuyén va gui két qua ve P.
CTSV (c6 chit ky xac nhan cua
giang vién va Lénh dao don vi).
Thanh lap Ban to chirc, Ban dé
thi, Ban coi thi
- Soan thao quyét dinh thanh lap
6 | Ban tb chirc, thanh lap ddi tuyén | P.CTSV | P. TCHC | 2 ngay

du thi, Ban in sao d@ thi, Ban coi
thi, Ban thanh tra va trinh Ban
Giam hiéu ky ban hanh.
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Buwéc

Noi dung thue hién

Pon vi
chi tri

Dbon vi
phoi hop

Thoi gian
thuc hién

Bi¢u mau s

dung

Lam dé nghi givi phong To chirc
Hanh chinh

- Bé nghi phong TCHC ban hanh
Quyét dinh diéu dong can bd
phuc vu cho ky thi.

P.ECTSV

P. TCHC

1 ngay

Té chikc thi tai Truong

- Truyén thong vé ky thi Olympic
(bang rdén, website, Fanpage,
Facebook)

- T4 chure in sao dé thi va bao mat.
- Bon cac doan tham gia du thi.

- T4 chirc coi thi theo quy dinh.

- Bao mét bai thi va giri bai thi vé
Ban td chirc theo quy dinh.

P.CTSV

P.ICHEC

2 ngay

Két qua - Khen thuéng

- Nhén két qua tir ban t chic,
doan du thi Olympic (Photocopy
cac két qua) va bao cdo Ban Giam
hiéu, cac khoa két qua téng hop.
- Soan thao quyét dinh khen
thuong va trinh Ban Gidm hi€u
ky ban hanh.

- Luu hd so SV dat giai trong ky
thi Olympic.

P.CTSV

Ban

Giam

hiéu
Cac khoa

1 ngay

10

Thanh quyét todn

- Thanh toan kinh phi cho giang
vién phu trach bdi dudng.

- Chi kinh phi hd trg cho doi
tuyén.

- Chi kinh phi bdi dudng can bd
coi thi, phuc vu thi.

- Thu 1€ phi duy thi: Thu 1€ phi thi
sinh cac Truong khéc trong ngay
lam tha tuc dang ky du thi theo
quy dinh ctia Ban t chirc

- Nop, chuyén khoan 18 phi vé
Ban t6 chirc ky thi.

R.CTSV

P.KHTC

2 ngay




