Huwéng dan sit dung Microsoft Teams

Lwu y: Chi danh cho email dwoc cap béi Trwong ... @dut.udn.vn hay ...@sv.dut.udn.vn

1 Cac tinh nang

e Microsoft Teams 1a mot khong gian lam viéc dé cong tac, giao tiép trong thoi gian
thuce, cac cudc hop, chia sé tép va tng dung gitip nhom cta ban ludn duge td chic
va c6 cudc tro chuyén — tat ca & cung mot noi.

e Microsoft Teams c6 cac phién ban cho mdy tinh dé ban, iOS hodc Android trén
web tai https://teams.microsoft.com/

e Tro chuyén phong pht v6i chia sé van ban, am thanh, video va tép.

e Tro chuyén riéng tu dé phat trién ¥ tudng, sau do6 chia sé y tudng d6 véi toan bo to
chtec.

e Luu trit tat ca cac tép, tai li¢u cua ban va hon thé nira & mot noi.

e Tich hop cac ung dung yéu thich cua ban — Cong cu 1ap ké hoach, Trello, GitHub
va nhiéu tmg dung khéc.

e Ping nhip véi tai khoan Email do truwong cip. Lwu y: sau khi nhap tén ding

nhap, chon Work or School account.

BT Microsoft

Sign in

hoangvd.it@dut.udn.vn

Mo account? Create one!
Can't access your account?

Sign-in options



https://teams.microsoft.com/

B® Microsoft

It looks like this email is used with more than one

account from Microsoft. Which one do you want to
use?

Work or school account
Created by your IT department
hoangvd.t@dut.udn.vn

Personal account

R Created by you

hoangvd.it@dut.udn.vn

Tired of seeing this? Rename your personal Microsoft
account.

Back

2 Thiét 1ap va tuy chinh nhém ciia ban
2.1 Tao nhom

e Chon Create team dé tao nhom mai. Nén tao tén: Ma 16p hoc phan + Tén giang vién
(vi du: 102285319201815B_VoDucHoang)

e Dit tén cho nhém va thém mo ta ngan néu ban muodn. (vi du: é an CN phan mém-158B)

Microsoft Teams

Join or create a team

>

Create a team

25" Create team




Create your team

Collaborate closely with a group of people inside your organization based on project, initiative, or
common interest. Watch a guick overview

Team name

102285319201815B_VoDucHoang ©@

Description

I3

2]

4n CN phan mém-158

Privacy

Private - Only team owners can add members A

e Nhan Next va c6 thé thém email cua ting sinh vién trong 16p hoc phu trach vao. Tuy

nhién c6 thé bo qua (Close) va tao link dé email sinh vién ty join vao 16p hoc.

Add members to 102285319201815B_VoDucHoang

Start typing a name, distribution list. or mail enabled security group to add to your
team.

t:?lart typing a name or group

Close

2.2 [Tuy chon] Liy dwong link truy cdp va mi truy cdp dé cap cho sinh vién.
""Dé sinh vién cé thé truy cdp vao 16p online ciia minh, GV ¢é thé cung cip cho SV
dwong link truy cdp vao lop hoc va ma code truy cdp vao lop hoc"
e Tao ra mi code va link truy cép dé sinh vién ding ky vao 16p online: GV s& cung
cAp mi code va link truy cap dé SV tu ding ky vao 16p online. Hinh thirc cung cip
ma code, link truy cap: dang 1€n trang hoc truc tuyén hoac gdi email cho SV.



e Click biéu twong ba chdm "..." bén phai tén 16p => click "Manage team"
< All teams 10 General Po

Tran Van H
1 (b TH,:;} test cc chi
&' Reply

102285319201815B_VoDuc...

Ceneral {3 Manage team :
= Add channel
g Add member
%t Leave the team 1
£ Edit team
@ Getlink to team
¢7 Manage tags
€
i Delete the team
e Click tab "Settings" => Muc "Team code" => click "Generate"
Members Pending Requests Channels  Settings  Analytics  Apps
' Team theme Pick a theme
* Member permissions Enable channel creation, adding apps, and more
¢ Guest permissions Enable channel creation
» @mentions Choose who can use @team and @channel mentions
~ Team code Share this code so people can join the team directly - you won't get join requests
Mote: Guests won't be able to join with a team code
e Ma code duogc tao ra, GV cung cap ma code nay cho cac SV
+ Team code Share this code so people can join the team directly - you won't get join requests
sst3141
e Lay duong link truy cdp vao 16p online: tir bi€u twong ba cham "...", GV click

"Manage team" => click "Get link to team" => Copy link truy cap 16p online.
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102285319201815B_VoDuc...

Members Channels

¢ Team picture

3

Manage team
General

Add channel E

il

Add member
Leave the team F
Edit team

et link to team

S @ N % (g

Manage tags

Delete the team

=k

Get a link to the team

e GV dang link va ma code truy cap 1én hoc tryc tuyén hodc gdi mail cho SV.
2.3 Gidng day

e Dé bit dau giang truc tuyén, ta click vao chtrc ning "Meet now" trén thanh cong cu
0 canh dudi man hinh.

Start a new conversation. Type @ to mention someone.

vy oo dals a

e Nhap vao thong tin cta phién giang truc tuyén, sau do click ""Schedule meeting"



Meet now

W<« On / m Schedule a meeting

e (06 thé thém lich hoc dé sinh vién dugc biét

New meeting

Title * Select a channel to meet in
Week 1 102285319201815B_VoDucHoang / ...
Location Invite people
N Invite someeone
Start End Repeat [:] Organizer
Mar 2, 2020 3:00 PM Mar 2, 2020 3:30 PM VO Duc_Hoang
9 hoangvd.it@dut.udn.vn

(@ Scheduling assistant

Details

B & U % T A A Paragraph T = =

Type details for this new meeting

This is a Microsoft Teams online meeting. Everyone can
join online Close Schedule

e Tai day, kiém tra thong tin vé thoi gian s& giang giang online => click ""Schedule"

e Trén dong sy kién / timeline ctia khéa hoc s& xuat hién dong thong tin budi gidng
truc tuyén vua tao.

< Reply

VO Duc_Hoang 2:53 PM
* Scheduled a meeting

Week 1

Monday, March 2, 2020 @ 3:00 PM

« Reply

e Click biéu tuong "..." twong ing => click "View meeting details"

e Click chon "Meeting options" (s& md ra mot cira s6 moi)



Giang truc tuyén CHuang 01

Sunday, February 16, 2020 Organizer
1:00 AM - 1:30 AM (30 minutes)

ﬁ Bai Xuan An - IT Dept
Demo MS Teams / General b,

==  Organizer

Chat with participants Attendees

Demo MS Teams

= Unknown
You are the organizer.

#. Cancel meeting

Ma td

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

This is & Microsoft Teams online mesting. Everyone can join online, Meeting options I Close “

e Tai myc "Who can present" => diéu chinh thanh "Only me" => "'Save" => Péng

cua sO nay dé quay lai cura s6 dang thao tac

Week 1

March 2, 2020, 3:00 PM - 3:30 PM
&, VO Duc_Hoang

Meeting options

Who can bypass the lobby? Everyone %

Who can present? Only me W

Save

e Click ""Done"



Week 1

March 2, 2020, 3:00 FM - 3:30 PM

&2, VO Duc_Hoang

Meeting options

Who can bypass the lobby?

Everyone v
Who can present? Only me o
" Done!

e Click vao dong thong tin budi giang online => click "Join"" dé bat dau

Week 1

Monday, March 2, 2020 Organizer

3:00 PM - 2:30 PM (30 minutes) VO Duc_Hoang
102285319201815B_VoDucHeang / General Organizer

“ Chat with participants Attendees

102285319201815B_VoDucHea...

) . Unknown
You are the organizer.

> Cancel meeting

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

This is a Microsoft Teams online meeting. Everyone can join online. Meeting options Close “

e Giao dién chinh cua phién gidng truc tuyén: man hinh chinh, danh séch sinh vién, cac cong

cu.



dut‘udn-\'n/Logm?returnurI: %2fadmin

People

invite someone

= Currently in this meeting (1)

@ VO Duc_Hoang
8@ Organizer

Dé luu lai qué trinh giang tryc tuyén, GV bat chirc niang ghi hinh "Start recording” cua
phién giang truc tuyén. Bai giang truc tuyén sé duoc luu lai trén danh sach cac hoat dong
cua 16p online. Luwu y: néu khéong bt chivc ning ghi hinh, bai gidng trwe tuyén sé khong

dwoc luu lai.

£33 Show device settings

[E Show meeting notes

3 Enter full screen

i Keypad

© Start recording

(A4 Turn off incoming video

GV click "Browse" va chon file PowerPoint phu hop



PowerPoint Browse Whiteboard

No files available *

Browse Teams and Channels
& OneDrive

Upload from my computer

— Upload from my computer: tdi lén file PowerPoint mdi tie may tinh

— OneDrive: chon file PowerPoint da tai lén OneDrive tir trueéc

— Browse Teams and Channels: chon file PowerPoint da sw dung trong MS Teams trudc day.

e Giao dién khi dang giang truc tuyén véi slide PowerPoint.

—  Sir dung phim mili tén trén ban phim / click biéu twong miii tén trén man hinh dé di chuyén
qua lai giita cdc slide

— Click "Stop presenting” dé dieng viéc trinh chiéu.

Microsoft Teams 4 Search or type a command

“mag THE UNIVERSITY OF DANANG
P1 UNIVERSITY OF SCIENCE AND TECHNOLOGY

Bai 1:
TONG QUAN VE CONG NGHE THONG TIN

—
. ! Vé bi'c Hoang
( Sldelofd > | © Stop presenting hoangvd.it@dut.udn.vn

l au \ﬁ GECHE TR |

Address: 54 Nguyen Luong Bang Street, Lien Chien District, Danang City
Website: http://dut.udn.vn

PHONG PAO TAO

EMAIL: dt.dhbk@dut.udn.vn

DIEN THOALI: (+84. 236) 3842145

54 Nguyén Lwong Bing, Quin Lién Chiéu, Thanh pho Pa Ning


mailto:dt.dhbk@dut.udn.vn

