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TRANG NQI DUNG

1. MO TA QUY TRINH

1.1 Luu do cac bwdce cong viée

DPAiu viao: Yéu cau kham sire khoe dinh ky cho VC-NLD ciia Cong doan Truong

QUY TRINH KHAM SUC KHOE PINH KY CHO VC-NLD NAM HOC
B0 phan " Thoi gian B i .
T ey So da Mau biéu st d
> phu trach 0o thuc hién I S Bl
Y
1 Khao sat, lya chon dia diém 3-5 ngay
kham suc khoe
Phong TCHC
phdi hop Cong v
2 doan Tong hop két qua chon dia 5 ngay
diém kham
Y
3 Lam viéc vdi don vi kham suc 2-3 ngay
khoe
Lanh d ;
g4 | —Amncao Trién khai cho céc don vi ding 5-7 ngay
Phong TCHC . ,
ky danh muc kham
A 4
5 | Cacdonvi Hoan thién va tdng hop danh 5-7 ngay
muc dang ky
6 Chuyen vicn Téng hop danh séch toan 5-7 ngay
Phong TCHC Trtng =
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Y
; .2 1-2 ngay
Lanh dao Kiém tra
Phong TCHC Ddng y Khong déng ¥
Y
8 Guri danh sach dang ky cho don 1-2 ngay
vi khdm
Y
£ E Séap xép thoi gian va ké hoach .
9 | Bon vikham du kién trién khai kham sirc 32 gy
khoe cho Nha trudong
Y
‘ Xay dung ké hoach kham st .
10 | Phong TCHC khoe dinh ky cho VC-NLD 3 ngdy
Khdng dong ¥
4
al Phé duyét ké hoach khamsie | | | 5 o
Giam hiéu khoe dinh ky cho VC-NLD
Déng y
Y
12 | Pon vi kham Trién khai khdm strc khde dinh 5-7 ngay
ky cho VC-NLD
Y Sau khi nhan dugc
13 | Phong TCHC Luu va tra két qua kham strc 3-5ngay | két qua tir don vi
khoe dinh ky Khdm
A

San pham: Ho so két qua kham sire khoe ciia VC-NLD
1.2 Dién gidi

Bude 1: Khao sat lwa chon dia diém kham sire khoe

Phong Té chirc - Hanh chinh phoi hop véi Cong doan Truong liy v kién vién
chtrc - nguoi lao dong (VC-NLD) vé dia diém va don vi kham strc khoe dinh ky.
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Bude 2: Téng hop két qua, lya chon dia diém

Sau khi khao sat y kién VC-NLD vé céc don vi khdm strc khde dinh ky, Phong
T4 chirc - Hanh chinh phéi hgp Cong doan Trudng chon ra don vi kham t6t nhat.

Buwée 3: Lam viéc voi don vi kham sire khoe

Phong T chirc - Hanh chinh cing véi Cong doan Truong td chirc lam viéc vOi
don vi kham dé thao luan vé danh muc ding ky kham cung véi thoi gian, dia diém to
chtrc kham strc khoe dinh ky.

Buére 4: Trién khai cho cic don vi ding ky danh mue kham sire khoe

Phong Té chirc — Hanh chinh gui kem danh muc déng ky kham sire khoe dén cac
don vi (danh muc kham dugc cung cap béi don vi kham).

Budc 5: Hoan thién va téng hop danh muc diing ky

VC-NLD thudc cic don vi ding ky danh muc kham stc khoe dinh ky theo mau
don vi kham yéu cau tiy thudc vao nhu cau cé nhén dya trén dinh mirc ngén sach Nha
truong (Néu sb tién vuot qué dinh murc, ca nhan s€ tu chi tra).

Vin thu don vi tong hop danh sach VC-NLD kém danh muc ding ky kham stc
khoe giri vé Phong T chirc - Hanh chinh.

Budc 6: Téng hop danh sach toan truong

Chuyén vién dugc phan cong cong viéc thuc hién tong hop danh sich VC-NLD
toan truong dang ky danh muc kham strc khoe.

Buéc 7: Lanh dao Phong Té chirc Hanh chinh kiém tra

Lanh dao Phong T chire - Hanh chinh kiém tra file tong hop hop danh sach VC-
NLD toan truong ding ky danh muc kham strc khée. Lanh dao Phong gui file danh sach
da tdng hop cho tit ca cac don vi kiém tra, dbi chiéu va xac nhan thong tin.

Trudong hop co6 sai sét thi yéu ciu chuyén vién kip thoi chinh sua, bd sung.
Néu dung thi tién hanh budc tiép theo.

Budée 8: Guri danh sach ding ky cho don vi kham

Lanh dao Phong T chirc - Hanh chinh giri file tong hop danh sach VC-NLD toan
Truong ding ky danh muc kham strc khoe cho don vi kham stre khoe.

Budc 9: Pon vi kham sip xép thoi gian va ké hoach duy kién trién khai kham
strc khoe cho Nha truong

Dua vao tinh hinh thuc té s6 lugng dang ky, don vi khdam ban hanh ké hoach trién
khai kham strc Khoe va guri vé Phong T chirc - Hanh chinh (bao gdm thoi gian kham,
co s& vat chit can Nha trudong cung cap " 8
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Bude 10: Xay dung ké hoach kham sirc khée dinh ky cho VC-NLD

Phong Té chire - Hanh chinh xdy dung ké hoach khém strc khde dinh ky cho VC-
NLD dua trén thoi gian trong ké hoach ctua don vi kham.

Bao gdm: thoi gian, dia diém, ké hoach kham sirc khoe cu thé cho tirng don vi.

- Phong T chirc — Hanh chinh: Phéi hop diéu phéi chung cong tac kham strc
khoe dinh ky cho VC-NLD . Diéu phdi phéan ludng VC-NLD dén kham.,

- Phong Co s¢ Vit chét: Cung cip ban chi dan; bé tri ban ghé.

- Phong Ké hoach tai chinh: Phéi hop voi phong T6 chitc — Hanh chinh thanh ly
hop dong sau khi hoan tat kham strc khde cho VC-NLD.

- Trung tdm Hoc liéu va Truyén thong: Viét tin dua tin vé su kién.

- Phong T4 chirc - Hanh chinh: Dang ky lich tudn vé ké hoach kham strc khoe cho
VC-NLD cua céc don vi.

Buée 11: Ban Giam hiéu phé duyét ké hoach kham sirc khée dinh ky cho
VC-NLD

Trinh Ban Giam hiéu phé duyét ké hoach kham strc khoe dinh ky cho VC-NLD.
Néu Ban Giam hiéu dong y thi ban hanh nhu quy trinh vén ban di. Néu Ban Giam hiéu
khong ddng ¥ quay lai hiéu chinh ké hoach ban dau.

Buée 12: Trién khai kham strc khée dinh ky cho VC-NLD

Pon vi kham sé td chirc kham sirc khoe cho VC-NLD tuy theo tinh hinh thuc té
tai don vi.

Buéc 13: Tra két qua kham sire khoe

Sau khi c6 két qua kham strc khoe, don vi kham ban giao lai cho Phong Té chire
- Hanh chinh.

Phong T chirc - Hanh chinh kiém tra, niém phong hd so két qua kham strc khoe
va ban giao cho ting don vi ky nhén.

2. HO SOLUU TRU

Noi Hinh thue Thoi gian [Phwong phap

STT LAl hso luru luu luru huy

Mau danh myc ding | Phong

I' | ky kham strc khoe Tcue | HOso gidy

MaAu danh muc dang Phong

ky kham strc khoe TCHC HO so dién tu
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3. BIEU MAU BAN HANH

STT Ma hiéu Tén biéu méu
01 Biéu mau dang ky phu thudc vao don vi kham sirc
khoe dugc lua chon trong khao sét
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