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TRANG NOI DUNG

1 MUC PiCH

Quy trinh héa cong tac xin trd lai hoc tap theo thé théng nhét, phii hop véi cac
Luét va quy dinh hién hanh,

Chuan héa cac bude thuc hién trong cong tic tré lai hoc tap cho sinh vién, nang
cao hi¢u qua quan ly, tao thuén lgi cho cac don vi va sinh vién trong céng tac tr¢ lai
hoc tap, gop phan dam bao viéc thuc thi cac quyét dinh hanh chinh dugc thong nhat,
nang cao chét luong gido duc va dao tao.

2 PHAM VI AP DUNG
2.1 Péi twgng ap dung:
Sinh vién tai truong Pai hoc Bach khoa, Dai hoc Pa Ning
2.2 Trach nhiém ap dung:

- Khoa phu trach dao tao ctia sinh vién c6 nguyén vong xin trg lai hoc tap
- Phong T6 chirc — Hanh Chinh, Phong Pao tao, Phong Cong tac sinh vién,
Phong K¢ hoach Tai chinh;

3 VAN BAN AP DUNG VA TAI LIEU THAM KHAO

- Quyét dinh s6 268/QD — PHBK ngay 7 thang 7 ndm 2016 vé viéc ban hanh
“Quy dinh dao tao dai hoc hé chinh quy theo hé théng tin chi” tai Truong Pai hoc
Bach khoa, Dai hoc Ba Nang
- Can cit Quyét dinh s6 2244/QP-PHBK ngay 15 thang 9 nam 2021 cua Hiéu
truong Trudng Dai hoc Béach khoa, Dai hoc Pa Ning vé viéc ban hanh Quy dinh dao
tao trinh d6 dai hoc cua Truong Pai hoc Bach khoa, Pai hoc Pa Ning;
- Ké hoach hoc tap.

4TU VIET TAT
- PHBK: Truong Dai h(gc Bach khoa;
- PHDN: Dai hoc Pa Nang;
- BGH: Ban Giam Hiéu;
- P.DT: Phong Pao tao;

- P.KHTC: Phong Ké hoach Tai chinh;
- SV: Sinh vién.

5NQI DUNG :

5.1 Luu d6 céc buéc cong viéc:




e . PATHQC DA NANG Mi sé: 44-DT-QT-ISO
a TR;T%T;(,I}NDM H%C BACH I((:H'[% Lan ban hanh: 01
g QU HTROLAIHO AP Ngay ban hanh: 29/10/2025
Trang: 3/5
QUY TRINH TRO LAI HQC TAP
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5.2 MO ta chi tiét:

- Budre 1: Sinh vién 1ap don xin trd lai hoc tap trén website.

- Budéc 2: Sinh vién trinh thé sinh vién va ndp don xin trd lai hoc tép cho phong
dio tao tai Khu HC1C it nhét 3 tudn trude khi bit dau hoc ky méi.
Phong dao tao tiép nhan néu hd so hop 1é hodc hudng dan sinh vién hoan thién
hd so chua ding qui dinh
- Buéc 3: Phong Pao tao cin cit Quy dinh dao tao dai hoc hé chinh quy theo hé
théng tin chi tai Treong Pai hoc Bach khoa, Pai hoc Pa Nﬁng, kiém tra hd so xin tr&
lai hoc tap cua sinh vién.

- Buée 4: Phong Pao tao trinh dé xuét 1én Hé thong Base

- Buée 5: Tham quyén céc cAp phé duyét/tlr chbi dé xuat

- Buéc 6: Phong PT tra lai két qua giai quyet cho sinh vién trong truong hop hd
so khong dugc phé duyét dé xét trd lai hoc tap va két thic quy trinh.

- Budc 7: Phong Pao tao in/soan thao Quyet dinh tr¢ lai hoc tap
- Buéc 8: Phong Dao tao trinh Ban Giam Hi€u ky ban hanh.

- Buée 9: Phong Pao tao nhap thong tin két qua gidi quyét vao website.
- Buéc 10: Tra Quyét dinh di duoc ky va dong d4u cho sinh vién.
- Buéc 11: Sép xép va luu trit ho so trd lai hoc tap cia sinh vién.

6 HO SO LUU TRU:
STT Tén hd so 1::: H‘m]l:rflhl'rc Th(‘:’lir lgli.‘gm Phwo*l:lﬁgyphép
01 | Ponxin trd lai hoc tap | P.DT Ban chinh
02 | Quyét dinh try lai hoc | P-PT Bén chinh
7 BIEU MAU BAN HANH:

Thé hién cdc biéu mdu sir dung khi thuc hién quy trinh
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STT M3 hiéu Tén biéu miu
01 44-DT-BM-01 Pon xin Trd lai hoc tap (Sinh vién lap trén Web)
02 44-PT-BM-02 Quyét dinh cho phép sinh vién tr& lai hoc tap

8 PHU LUC (khéng c6)







