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NOI DUNG
1. MUC PICH

Quy trinh nay dugc ban hanh va 4p dung nham:

- Huéng dan vién chue thu vién, vién chiic quan tri hé thong thu vién s tai Trung tim
Hoc liéu va Truyén thong (TTHL&TT), Truong Dai hoc Bach khoa, Dai hoc Da Ning thuc
hi¢n ding qua trinh cap tai khoan truy cép tai nguyén s6 cua Truong;

- Huéng dan cac dbi tuong trong va ngoai Truong thudn tién trong qué trinh ding ky
tai khoan khai thac hoc li€u so trén trang thu vién s6 cua Truong khi ¢é nhu cau.

2. PHAM VI AP DUNG

Quy trinh nay ap dung dbi voi:

- Vién chirc thu vién, vién chtre quan tri hé thong thu vién sb tai TTHL&TT, Trudng
DHBK, Pai hoc Da Nang;

- Céc dbi tuong trong va ngoai Truong c6 nhu cau dang ky tai khoan khai thac hoc liéu
sO trén trang thu vién s6 cua Truong.

3. TAI LIEU THAM KHAO VA VIEN DAN

- Tiéu chuan Quéc gia TCVN ISO 9001:2015 Hé théng quan ly chat lwong-cac yéu
cau;

- Luat Thu vién s 46/2019/QH14 ngay 21/11/2019;

- Nghi dinh s6 93/2020/ND-CP ngay 18/8/2020: Quy dinh chi tiét mot s6 diéu ctia Luat
thu vién;

- Thong tu s6 01/2024/TT-BGDDT ngay 05/2/2024 vé Chuan co sd gido duc dai hoc;

- Théong tu s 14/2023/TT-BGDDT ngay 17/07/2023 Quy dinh tiéu chuén thu vién co
sO gido duc dai hoc:

- Quyét dinh sé 1474/QD-PHBK ngay 21/5/2021 ban hanh Quy ché t6 chirc va hoat
dong cia Trung tdm Hoc li¢u va Truyén thong, Truong Pai hoc Bach khoa, Pai hoc Ba Nang;

- Céac quy dinh, tai liéu nghiép vu thong tin - thu vién c6 lién quan.

4. TU VIET TAT VA PINH NGHIA

-CNTT ; Cong ngh¢ thong tin
- PHBK ; Truong Pai hoc Bach khoa, Pai hoc Pa Niang
- HTPM - Heé théng phin mém

- NSD : Nguoi su dung
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- TTHL&TT : Trung tdm Hoc lidu va Truyén thong
-TVS Thu vién sb
- VCTV Vién chirc thu vién
5.NQI DUNG

5.1. Luu do

Buée Quy trinh Trach nhiém
1 Truy cap. daug‘ky tai khoarr ngudi Neudi sir dung
sir dung
L 4 Nguoi sur
2 Giri théng tin xéae thye déi twong I dung/ Vién
ngudi sir dung chirc thu vién
- S -.\- “ - n ,
Y KHONGDUYET | vrian chirc thu
3 ; 7 vién, Nguoi
Kiém tra. phan quyén quan tri hé
trén hé thong yo EE
§ thong
|
DUYET
i Vién chuce thu
Théng bao tinh trang tai khoan vién
v
; : Vién chuc thu
5 Théng ké. bao céo va luu ho so £
vién

5.2. Dién giai

Quy trinh dang ky tai khoan truy cap thu vién sb 1a quy trinh nghiép vu lién quan dén
viéc cép quyén cho NSD thu vién truy cép, khai thac tai nguyén hoc liu trén trang thu vién
s6 cua Truong. Quy trinh gdm 05 budce chinh, chi tiét ndi dung dién giai cac bude nhu sau:
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5.2.1. Truy cdp, ding ky tai khoan nguwoi si dung

- Cac ddi twong trong va ngoai Trudng khi ¢é nhu cau khai thac tai nguyén trén trang
thu vién s thi thue hién ding ky cdp tai khoan dé dugc xéc thuc va phan quyén truy cép theo
quy dinh;

- Bbi tugng ¢6 nhu cau, truy cdp dia chi http://thuvienso.dut.udn.vn va chon muc lién
két Pang ky va nhap email cac nhan theo quy dinh (Hinh 1) hodc chon muc Dang nhap/Trang
cé nhan va bdm vao lién két Nguoi sit dung m6i/New user dé chuyén dén giao dién hop thoai
nhdp céc thong tin dang ky (Hinh 2);
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Member's Registration Information

I you Rave never regisiersd with Ine RESEAfCh nIDMaTon Management System. please BNtel yoUT BMad 3001ess in The Ginog 50X beiow and chek “Regnter
Emall Address:
Regsstes

1 you & Yot Boency are interesied In fegisienng for T Reseath Infommaion Mansgerment SYstem. please contact e Research Information Mandgement System network
acministrator

Send 3 macsage 6 1ne MM of 1D LID-D41T ¢ Dreal Rescurces & Rasearcn information Management Sysiem
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100 ReSA3EN InforT=ation Margement Sysiom

Now membars 7 Clicx hora 1o registor.
Please enler your E-mail AGOIESS and Password 10 10g in 10 the system :
REGISTER FOR AN ACCOUNT TO ACGESS LEARNING MATERIALS DIGITAL
Samsaveis; || KEGISTRATION
s DOCUMENT CIRCULATION POUICY
INSTRUGTIONS FOR DEPOSITING DOGUMENTS
rp— -~ LEARNING MATERIALS NEWSLETTER - LIBRARY

Contact Bupport: Thinien @l 5an vo
Social Networks: t3cebook comTnuvienBKUN

Hinh 2

- Cac dbi tugng trong Trudng, thuc hién ding ky truc tuyén bang cach nhép dia chi
email ngi by @dut.udn.vn do Truong cp; cac truong hop vui 1ong giri thong tin theo méu vé
dia chi email thuvien@dut.udn.vn dé ding ky (Biéu méu 1);

- Théng tin ding ky tai khoan cin cung cip day du cac thong tin ca nhan gom: Ho va
tén, Email. Dién thoai, Pon vi, Dia chi lién hé.

Thoi gian thuc hién: 01 ngay
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5.2.2. Giri thong tin xdc thuc doi twong

- Vién chire thu vién phu trach viée cdp tai khoan nguoi sir dung trén hé thong c6 trach
nhiém kiém tra email, tiép nhan thong tin ding ky va chuyén tiép dén quan tri h¢ thong dé
thuc hién kiém tra thong tin, xac dinh cac nhom dbi tugng tuong tng voi chinh sach phuc vu
theo hoc liéu sb theo quy dinh ctia Truong;

- Pdi vé6i cac ddi tugng ngoai Truong, vién chire phu trach nhiém vu tong hop danh
séch tir mAu dang ky theo mAu nhap dit liéu ngudi ding vao hé théng (Biéu mau 02) va chuyén
tap tin da hoan thién cho quén trj hé théng dé tién hanh nhép li¢u ho so NSD;

Thoi gian thuc hién: 01 - 03 ngay.

5.2.3. Kiém tra, phiin quyén trén hé thong

- Sau khi hoan thanh viéc tao tai khoan, vién chirc thu vién phu trach viéc cép tai khoan
nguoi sir dung phdi hop vé6i chuyén vién CNTT, quan tri hé théng thu vién sé dé tién hanh
thue hién phan quyén kiém soat truy cdp cua tai khoan;

- Cén ctr theo loai dbi tuong va chinh sach truy cip dugc duyét dé thuc hién phan
quyén xem thu muc, xem toan vin ddi vai cac don vi, bd suu tap tai nguyén dugc tao lap trén
hé théng;

- Thuc hién thém thanh vién vao cac nhom chinh sach/ddi tuong mac dinh va chon cap
nhat. Quay lai hd so ngudi ding da duoc tao va chon “Dit lai mat khau” dé guri thong bao
dén nguoi str dung.

Thoi gian thuc hién: 01 - 03 ngay.

5.2.4. Thong bdo tinh trang tai khodn

- Sau khi yéu cau “Dit lai mat khéu” dwoc thyc hién, h¢ thong s& phét sinh email thong
b4o c6 chira link yéu cau thay dbi mat khdu s& duge giri dén hop thu cé nhan da st dung dé
dang ky dich vu;

- Thu vién phan hdi thong tin dén déi tugng da dang ky tai khoan kiém tra email va
thuc hién déi mét khau dé kich hoat tai khoan truy cap trén hé thong.

- Khi hé théng thong bao Dat mét khau thanh cong, tai khoan truy cép thu vién s6 da
sdn sang dé sur dung.

- Ngudi str dung thuc hién dang nhép tai khoan theo email (user) va mat khau da cap
nhat.

Thoi gian thue hién: 01 - 03 ngay.

Ly




D
BACH KHOA

N
A
N
G

~ DAIHOC DA NANG
TRUONG PAI HQC BACH KHOA

QUY TRINH

DPANG KY TAI KHOAN TRUY CAP
THU VIEN SO

5.2.5. ch’fng ké, bdo cdo va luu hé so

ISO 9001 : 2015

Ma sb: 37-HL-QT-ISO
Lan ban hanh: 01
Ngay ban hanh: 15/11/2025

Trang: 8/8

- Vién chire thu vién phu tréach viéc cép tai khoan ngudi st dung trén hé théng thong
ké s tai khoan da cép theo dinh ky hang thang/quy;
- Luu mau dit liéu (Phiéu dang ky) tai khoan ctia ngudi str dung va danh sach tai khoan
phuc vu cong tac bao céo; quan ly ho so ngudi ding;
- T4t ca cac ho so khac phat sinh trong qua trinh thyc hién cling dugc luu trir theo quy

dinh.
6. HO SO LUU
s . _ | Hinh thirc | Thoigian | Hinh thirc
TT Tén ho so Noi lru triv )
luu luu hiy
Mau thong tin ding ky tai .
p | AU HONEHRAAng £ TTHL&TT | File/Hdso | Snim | May hay
khoan
Danh sach hd so tai khoa :
p |P2MD SAChNOSOLALKNOM | trpyy o TT | File/Hdso | Snam | May hay
nguoi st dung
H6 so théng ké, bao c4 .
3 | 1OSOINONERE, BAOCAO | 1y & TT | File/Hdso | Snam | May hiy
khac cd lién quan
7. BIEU MAU BAN HANH
T M3 hiéu Tén biéu miu
| | HL-BM-37-01 | Phiéu dang ky tai khoan
2 | HL-BM-37-02 | Méu nhép liéu hd so ngudi st dung




