
MAU SO OI-TTT-DHD\

Nhat ky

DOAN THANH TRA

Co quan ti6n hrinh thanh tra

56 quy6t dinh thirnh l4p Dodn thanh tra

H9 vdr t€n Tru&ng clodn thanh tra

Ho vir t6n thdnh vi6n cria Dodn thanh tra

T6 (ngudi) gi6m s6t Doirn thanh tra

Ndm ti6n hrinh cuQc thanh tra

Ph6 Truong doirn thanh tra (n6u c6)



MAU SO OI-TTT.DHEN

Ngny thing ghi
nh{t kj' l'hAn ghi ch6p c6ng viQc Ghi chri

I



(T€n CQ cdp trAn turyc tidp)
(T€n C ra thanh tra)

MAU sO o2-rrr-EHEN

CQNG HOA XA ngr CHtl NGHIA VIpT NhM
DQc I$p - Tq do - H4nh phric

Dd Ndng, ngdy thdng namSii: /QE-.........

QUYET DINH
Vii viQc thanh tra... (T1n cuQc lhanh tra)........

(chac danh cin ngadi ra quy€t dinh thanh tra)

Cdn cu Luflt thanh tra ngdy i5 th6ng 11 ndm 2010;

C[n cri Nghi dinh s6 86/2011,^{E-CP ngiry 22 th6ng 9 ndm2011 cria Chinh pht
quy dinh chi tit5t va hudng AEn ttri hdnh mQt sd didu cria Luflt thanh tra;

Cdn cri... ....... . (VB quy phqm phdp tuQt cd hAn quan fudu c6))

Cdn cri. ..(VB quy dinh vi chtlc ndng. nhiAm vu cila CQ ra QD thanh tra);
' ,,: 'Cin cu ...(td hoach thanh tra duqc cdp c6 thdm quy€n phO duyQt (d6i vdi than,k

tra theo k€ hoqch); ftn vdn bdn chi dqo hoqc quyAt dinh cila ngadi c6 thtim quyin vi-
.^ .: , , , ,

vidc tien hdnh thanh tra Ooi vdi cuoc thanh ta dQt xuat.).................................:
Xdt d6 nghi cria .................(thu trwdng co quan, dnn vi tham mru di xuAit

ti€n hdnh thanh tra @du c6) . . . . . .,

QUYET DINH:

. .. .. . . . .... . .@6i tuqng thanh tra, n6i dung thanh tra, pham vi thanh
fia, niAn dQ thanh tra)

Thdi ky thanh tra:

Di6u 1. Thanh tra

Thdi hqn thanh tra ld ngdy, kd tir ngdy cdng b6 Quy6t Ainn thanh tra.

Di6u 2. Thdnh l{p Dodn thanh tra, gdm c6c 6ng (bd) c6 tOn sau tldy:

1

2

3

Trunng rlodn;

, Ph6 Truong doan (n0u c6);

thanh vi6n,

lj theo th6.m quy6n c6c ki€n nghi cria Dodn thanh tra.

Di6u 4. C6c 6ng (bd) c6 tOn tai Dii,u 2, (Thi trudng co quan, dctn vi tham mtu), (thti
tru'6ng co quan, t6 chac,, don vi hodc ca nhdn c6 b)n quan), (thil tru&ng co quan, hi
chtrc hodc cd nhdn ld diii uong thanh tra) vd c6c co quan," t6 chric, c6 nh6n c6 li6n
quan chiu tr6ch nhi6m thi hdnh quydt dinh ndy./.

Di6u 3, Dodn thanh tra c6 nhi6m vu ... (nhi€m vu cia Dodn thanh tra)

Giao cho chi dao, theo d6i, girip xri l1i hoqc trinh............... xri

Noi nhdn:
- QAn CQ ciip trAn tuac fi6p);
- Nhu Di6u 4;
- Luu:...

(chrbc danh crta ngtdi ra QD thanh tra)
(Kj,, ghi rd tAn vd d6ng ddu)



Qen CQ fi,An hdnh thanh tra)
(TOn Dodn thanh tra)

MAU SO O3.TTT-DHDN

CQNG HOA XA ngr CHU NGHIA VI['T NAM
DQc l{p - Tqr do - Hanh phric

Dd Ndng, ngdy .....thdng ..... ndm

KE HOACH TIEN HANH THANH TRA

Thlrc hiQn Quy6t dinh thanh tra s6 ngey .....1.....1....

cta (chac danh cila ngudi ra quy& dinh thanh tra) v6 viQc (t1n cuQc thanh tra)
Eodn thanh tra l4p k6 hoqch ti6n hdnh thanh tra nhu sau:

I. Mqc tlich, y6u ciu
1. Mqc dich

2. Y6u c6u

IL Ndi dung thanh tra
(phqm vi, nQi dung, diit tucrng, thdi W, thdi hqn thanh tra; nhfrng1

nQi dung trong tdm, treng di€m ti€n hdnh thanh tra) .

.III. Phuong phf p ti5n hirnh thanh tra

.....(phuong phdp, cdch thuc ti€n hdnh thanh tra)

IV. T6 chric thqc hiQn
_.:- I len do thuc hlen:

- ChC d0 th6ng tin, b6o c6o:

- Thdnh vi6n ti6n h2rnh thanh tra:

- Di€u ki€n vdt ch?t dtm b6o thgc hiQn cu6c thanh tra:

- Nhirng v6n O6 khac (n6u c6):

l'h0 duy6t cfra ngudi .a quy6t dlnh
thanh tra

(Ky, ghi rd ho ftn)

Noi nhQn:
- (chric danh cfia ngwdi ra QD thanh tra)i
- Luu: .....

Tru&ng dohn thanh tra
(Ki, ghi rd ho ftn)



BIEN BAN

C6ng bii quy5t ointr thanh tra v6.........".......

. )..
Vao h6i...... gio... ngdy ..... th6ng ..... n6m ......., t?i... (E!a di€m c6n51

biiquyadinhthanhtra),DodnthanhtratheoQuy6tdinhs6.....ngdy.....l ....1 ....

cia .{Chttc danh cila ngudi ra quy€t dinh thanh tra).. ti6n hdnh c6ng b6 Quy6t
dlnh thanh tra v6 ......( TAn cuAc thanh tra).....

I. Thdnh phin tham dry gim c6:

L Dai di6n co quan ti6n hdnh thanh tra:

[an CQ ti€n hdnh thanh tra)
QAn Dodn thanh tra)

MAU SO O4.TTr-EI{DN

CQNG HOA XA HQI CHU NGHIA VIET NAM
EQc lip - Tg do - Hqnh phric

chric vg

chric vU

chric vu

chuc vq

chirc vu

chirc vu

chfc vr;

chirc vu

2. Dodrn thanh tra:

Ong @d)

One (bd)

ong (bd)

ong (bd)

Ong (bd)

6ng (bd)

3. Dai di€n . . . . (Co quan, to chtrc hoac cd nhdn ld diii tuqng thanh tra) . . .:

4. Dai dien co quan, t0 chuc, c6 nhAn c6 li6n quan (n6u c6):

6ng ftd)
ong Oe)

IL NQi dung:

1. Trudng doirn thanh tra doc todn vdn Quy6t dinh thanh tra si5... ngdy.../..../...
cia .... ....(Chil'c danh cila ngrdi ra quyiit dinh thanh tra).. v6 vi6c ...(T€n cu6c:

thanh rra)... va ph6 bi6n t6m tdt mqc dich, y6u cAu, n6i dung k6 hoach thanh tra:.
_t.

nhi6m vu, quy6n hqn c[ra Tru&ng dodn thanh tra, thdnh vi€n Dorin thanh tra.
quydn vd nghia vu cira d6i tu-o. ng thanh tra; th6ng nn6t licn ldm viQc vdi co quan.,

t6 chri'c, cri nh6n ld d6i tuqng thanh tra vd co quan, t6 chirc, crl nh6n c6 li6n
quan.

Z. 1f tien cila dqi di,An cct quan tidn hdnh thanh tra; ct)a co quan, t6 chtlrc, ca
nhdn ld diii tuqng thanh tra; cia Thil trudng co quan qudn li,iiip trAn trryc fidp
cia d6i ttrong thanh tra (n1u c6))

S. g tciiin cua Thil trudng (ngud'i dqi di,An theo phdp phap tudt) co quan, 16 chil'c
hoqc cd nhdn ld d6i tu'ong thanh tra)



MAU SO O4-TTT-DHDN

ViQc c6ng bO quy6t dinh thanh tra k6t thric trOi giO ....... ngey .....1 .. ...1.........

Bi6n ban c6ng bl5 quy6t dinh thanh tra di dugc dgc l4i cho nhirng ngudi c6 t6n
n6u tr€n nghe vi kj x6c nh4n./.

Tnr&ng dohn thanh tra (CQ, t6 ch*c hortc cd
nhdn ld diii tuqng

thanh tra)

(Kit, ghi rd hq tdn)

Thu kf

(Ky, ghi rd hq tAn)(Kj,, ghi rd hs t€n vd d6ng
ddu - n€u c6)



QAn CQ cdp tr€n trqc ildp)
QAn CQ ban hdnh c6ngvdn)

^lso: ....../...........
V/v cung c6p th6ng tin, tdi liQu

MAU SO 05-TTr-DI:[DN

CQNG HOA XA HQI CHU NGHiA VIT,T NAM
DQc l$p - Tg'do - Hqnh phric

Kinh gui: ...... (Co quan, to chtrc. cd nhdn 
"ung 

rdp th6ng tin, tdi li€u)...

Thuc hi€n Quyiit dinh, thanh tra sd ngiry ....1....1 ... c:0,a ...
(chac danh cila ngu'd'i ,a quydt dinh thanh tra),..... v€ viQc (t€n cuqc
thanh tra)

D0 phr;c vu vi6c thanh tra, y€u ciu: ...(Co quan, t6 chuc, cd nhdn 
"rng 

cd,t
th6ng tin, tdi liQu).. cung c6p cho
thdng tin, tdi liQu sau ddy:

(CQ ban hdnh c6ng vdn)...... nhirn;3

Y€u cAu ...(Co quan, t6 chftc, ca nhdn rrng rdp th6ng tin, tdi liQu).... cu.rg c6p
d6y dir nh&ng th6ng tin, tdi li6u n6i tr6n trudc ngdy .....1 .....1 ..... cho (CQ bain
hdnh c6ng vdn)... theo dla chi ......( dia chi cila CQ ban hdnh c6ng vdn) .....

(chrbc tlanh cfia ngrdi yAu ciu cung ciip thOng tin, tdi liQu)
(Ky, ghi ro hs t1nvd ddng diiu)No'i nhQn:

- Nhu tr6n;
- Luu: ...

Dd N1ng, ngdy . thdng ..... ndm .......



Ten CQ ti€n hdnh thanh tra)
(TAn Dodn thanh tra)

Vdo h6i...... gid ... ngdy
th6ng tin, rdi li€u)...

1. Dai di6n b€n giao:

MAU sO o6-r'Tr-Dlr DN

CQNG HOA XA HQI CHO NGHIA VITT NI\M
DQc I$p - Tg'do - Hanh phfc

BTEN BAN
Giao nhin th6ng tin, thi liQu

th6ng nam tai ...(dia di€m giao nhart

ong (bd)

Ong gd)

ong (bd)

6ng @d)

2. Dai di€n b6n nhfn:

chirc vu

chric vu

chirc vu

chirc vu

Ti€n hdnh giao nh{n th6ng tin, tdi liQu sau tl6y: (ghi rd t€n,, loqi, tii, W nier,
ngdy, thdng, ndm, s6 td vd tr{ch y€u nQi dung tdi li€u, dqc di€m (bdn chinh, pho
to...)

Vi6cgiaonhQnhodnthdnhh6i.......Cid........ngey.......l.......l..........

Bi6n bAn giao, nh4n th6ng tin, tdi lieu tl5 ttuoc dqc l4i cho nhirng ngudi c6 t6n
n6u tr6n nghe vd k1i xric nhdn; bi6n bdn dugc ldp thdnh ..... ban c6 gi6 tri nhrL
nhau, m6i b6n giir 01 b6n./.

B6n giao
(Ky, ghi rd ho t€n)

B6n nh$n
(Kt, ghi rd ho ftn)



[An CQ ti€n hdnh thanh tra)

QAn Dodn thanh tra)

MAU SO O?-TTr-DI-IDN

CQNG HOA XA HQI CHU NGHIA VIET N,{,M
DQc l6p - Ty do - Hqnh phric

S6: ./QD Dd Ndng, ngdy ... thdng ... ndm...

QUYET DINH
Vd vi6c niOm phong tni liQu

lTrwrng dodn thanh tra).....

C6n cu LuQt thanh tra ngdy 1 5 thang 1 1 ndm 2010;

Cdn cri Ngh! dinh sO 8OIZOIIAID-CP ngity 22 th6ng 9 ndm 2011 cta
Chinh phri quy dlnh chi tiiit vd hu6ng d6n thi hdnh mQt so aieu cria Ludt thantr

t ra:

Cdn cir . . . . . (VB quy phqm phdp luqt cd Uen quan fu6u c6)) . ... ..;

Cdn cir Quy6t tlinh s6 ngiry....l .....1 ..... ctta ...(chilc danl,t

cilangudiraqryet dinhthanhtra) vi viQc...... (Ancugc thanhtra)...........;

Xdt (li do cila viQc ni€m phong tdi liQu)...

QUYTT D[NH:

Di6u I. Ni6m phong ...... (loqi tdi liQu ni€m phong)......... Thdi h4n ni6m phong;

Id....... ngdy, kC ttr ....glO ..... ngdy ....1....1........

Didu 2. Giao cho ... (don vi, cd nhdn duo. c giao thUc hi€n vi€c niAm phong tdi
li€u).... thpc hiQn vi6c ni6m phong tdi li6u duoc quy dinh tai Di€u I Quytlt dinh
ndy. Giao cho ...(dnn vi, cd nhdn dtoc giao bdo qudn tdi liQu niAm phong) ...
b6o qu6n tdi li0u ni6m phong.

Didu 3....(don vi, cd nhdn duqc giao th$c hi€n vi€c niAm phong tdi li€u).,
......(dctn vi, cd nhdn duoc giao bdo qudn tdi liQu ni€m phong)., ...(thil truong
co quan, dctn vi c6 tdi liQu ni€m phong)... vit ... (co quan, t6 ch*c, cd nhdn cd

liAn quan (niiu c6).. chiu trrich nhiQm thi hdnh Quy6t dinh ndy.

No'i nhfn:
- Nliu Di€u 3;
- Luu:...

(Tnrdng dodn thanh tra)

(Ky, ghi rd ho t€n vd ddng ddu - n€u c6)



QAn CQ ti€n hdnh thanh tra)
(TAn Dodn thanh tra)

56: ...... /QD-..........

MAU SO O8-TTr-DHENI

CQNG HOA XA HQI CHU NGHiA VIET NAM
DQc l$p - Tg'do - H4nh phric

Dd NEng, ngdy ... thdng ... ndnt...

QUYTT DINH
V6 vifc mcr ni6m phong thi liQu

.. . (cht?c danh cila ngrdi ra quy€t dinh md niAm phong tdi li€u.) .. . .

Cin cu LuQt thanh tra ngiry 15 th6ng 11 nim 2010;

Cin cfr Nghi dinh s6 SOIzOIIAID-CP ngity 22 thdngg nim 2011 cira

Chinh phu quy dinh chi ti6t vd huong dAn thi hdnh mQt sO Oie, cia LuAt thanr

tra;

Cdn cri ...... (VB quy pham phdp luqt c6 lien quan fu6u c6)

Cdn cu Quy€t dinh s6 ngiry....l .....1 ..... cria... (ch*cdan,h

cLn ngu'd'i ra quyiit dinh thanh rra).. vO viQc...... ftAn cu6c than,h

tra)

QUYETE[NH:

Di6u l. M& ni€rn phong tdi li6u do . . . (don vi, cd nhdn bdo qudn tdi liQu ni€nt

phong)..... dang quirn ly theo quytit tlinh ni6m phong tdi liQu s6

ngiry....l .....1 .....cfraTrudngdodnthanhtrakCtir....gid....ngiry....l....l .........

Didu 2. Giao cho ..(ngudi du'qc giao nhi€m vqt md ni€m phong)... thqc hi0n
vi6c md ni€m phong tdi liQu dugc quy dinh tei Di6u I Quy6t dinh ndy; tdi liQu

sau khi md ni6m phong giao cho ...... (don vi, cd nhdn du.oc giao bdo qudn tdi
liAu sau khi mct niAm phong) .... quin lf, b6o quan.

Didu 3. (don v!, cd nhdn bao qudn tdi liQu ni€m phong), (nguoi duqc giao nhi€nt
vu mo'niAm phong).,(don vi, cd nhdn ductc giao bdo qudn tdi li€u sau kht mti
ni€m phong) vit(thi trudng co quan, donvi c6 tdi li€u bi niAm phong) chlu tr6ch
nhiQm thi hdnh Quy6t dinh ndy.

Noi nhin:
- Nhu Di€Lr 3;
- Lttu: ...

(Chric danh cfia ngwd'i ra quyAt dinh m0 niAm phong
tdi liQu)

(Kj,, ghi rd ho t€n vd d6ng diiu - ndu c6)



len CQ ti1n hdnh thanh tra)
(TAn Dodn thanh tra)

MAU SO O9-TTr-DIIDN

CQNG HOA XA HQI CHO NGHIA VIET N,{M
DQc lip - Tg do - H4nh phric

Dd Ndng, ngdy . . thdng ..... ndm

BIEN BAN
Ni6m phong tii liQu

Cdn cri'Quyrit dinh s6

thanh tra).. v€ viQc ni6m phong tdi liQu,

Vdo hOi gio ... ngriy ..... th6ng
hi(n vtec ntem
li€u)........

Chirng t6i g6m:

1. Dai diOn Dodn thanh tra:

Ong (bd)

Ong (ba)

2. Daidi€n

Ong @d)

6ng @d)

ngiry ...1 .....1 ..... c:0,a ...(Trudng clodrt

nAm ......., t1i ...(dia didm thuc
phong tdi

chuc vu

ch[rc vu

chirc vu

chuc vu

Dqi di6n Doin thanh tra
(Kit, ghi rd ho t1n)

Ngu'd'i ghi biOn bin
(Ky, ghi rd ho t€n)

Ti6n hdnh ni6m phong c6c tdi liQu sau ......(trii liQu bi niAm phong) ...... (ci,
danh muc kdm theo).

Tdi liQu sau khi ni6m phong dugc giao cho ... (co quan, donvi, cd nhdn
duqc giao qudn ly tdi li€u niAm phong) ...... qu6n ly.

Vi6cni6mphongtdrili6uhodnthdnhh6i.....gid.....ngey.....l .....1 ......
Bi6n bin ni€rn phong tl6 dugc tloc lai cho nhirng ngudi c6 t6n n6u tr6n nghe vd
k1, x6c nh6n; bi6n b6n dugc l4p thdnh ...... b6n c6 giri tri nhu nhau, m6i b6n git
01b6n.

(CQ, tlon v!, cd nhdn cd tdi liQu bi
ni€m phong)

(Ky, ghi rd ho ftn)

(CQ ilcn v!, cd nhfrn ittg'c giao quin lit
tdi liQu niAm phong)

(Ky, ghi rd ho t€n)



D4i diQn Dohn thanh tra
(Kt, ghi rd hp ftn)

MAU SO O9-.I.I.r-DFIDN

Dgi diQn c<r quan, ilon vi
ho{c c6 nhin c6 tiri liQu bi niGm phonl

(Kit, ghi rd hp tAn)

MUC LUC HO SO

(Kim theo bi6n bin ni6m phong tiri IiQu ngiy..../..../.........)

S1'T
Thd'i gian
ban hdnh

TOn tii liQu
Hinh thri'c vin

b6n
S6

trang Ghi chri



T€n CQ ti6n hdnh thanh tra)
(TAn Dodn thanh tra)

C6n cri Quy€t dinh s6

MAU So IO-TTr-DI]DN

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l$p - Tg do - H4nh phric

Dd Ndng, ngdy ..... thdng nam

BITN BAN

M& ni6m phong tii IiQu

ngad'i ra quy€t dinh mO ni€m phong tdi li€u)... vE viQc m0 ni6m phong tdi li€u,
Vdo h6i ... gid ... ngdy .... th6ng ..... ndm ......., tai ...(d!a di€m mo ni€r,n

phong)....,.
Chfng t6i g6m:

1. Eai di6n Dodn thanh tra:

(CQ, don vi hodc cd nhdn c6 tdi
li€u bi ni€m phong)
(Kit, ghi rd h9 t1n)

(CQ, do'n vi, cd nhdn durtc gtao
quan lit tdi li6u sau khi md ni€m

phong) (Ky, ghi rd ho t€n)

ngiry .../.....1 .....cia...(ch*c danh cila

chirc vu

chirc vu

chirc vq

chirc vu

Dgi diQn Doirn thanh tra
(K!,, ghi rd he t€n)

Ngudi ghi bi6n bin
(Kit, ghi rd ho t€n)

Ong (bd)

6ng (bd)

Ong (bd)

6ng @d)

Ti6nhdnhmdtdiliQudddugcni6mphongngdy...../..... 1......,...(tinhtrqngcirt. .:
vi€c ni€m phong: ddu ni€m phong, tAn, bq| s6, lqt hiQu, ngdy, thdng, ndm, s6 ti'
vd trich ydu nQi dung tdi liQu niAm phong)......

Tdi li€u sau khi m& ni6m phong dugc giao cho......(co quan, dctn vi, cd nhdn
daqc giao qudn ly tdi li€u sau khi md ni€m phong)...... quAn ly.

Vi6crndni6mphongtdiliQuhodnthrinhh6i.....gio.....ngity.....l .....1 ......
Bi6n b6n md ni6m phong dd dugc dgc lai cho nhirng nguoi c6 t€n n6u tr6n ngh,:
vd ky x6c nhdn; bi6n b6n dugc lpp thdnh
b6n git 01 b6n.

bin c6 gi6 tri nhu nhau, m6i



Dai diQn Doirn thanh tra
(K1:,, ghi 16 he t€n)

\'IAU SO l0-T'l'r-DI ll)N

Dai diQn co quan, clcrn vi
ho{c cri nh6n c6 t}ri liQu b! ni6m phonl

(Kj,, ghi rd h9 ftn)

MUC LUC HO SO

(Kim theo bi6n bin m6'ni6m phong tiri ligu ngiry ,.../..../....)

STT
Thd'i gian
ban hhnh

TGn tii li6u
Hinh thrirc vin

bin
sii

trang Ghi chri

III

III



(An CQ ti€n hdnh rhanh tra)
(TAn Dodn thanh tra)

MAU so l1-Trr-EIlDN
CQNG rroA xA HQr cHil NGHIA VIET NA\.{

DQc l$p - Tg do - H4nh phric

Dd Ndng, ngdy ... thdng ... ndm ......

BIEN BAN
Ki6m tra, x6c minh ...(vtQc duqc ki€m tra, xdc minh)...

Cdn cir Quytit dfnh thanh tra s6

cta ...... (chil'c danh cila ngrdi ra quy€t dinh thanh tra) .

Dgi diQn Doirn thanh tra
(Ky, ghi rd he ftn)

(CQ iton v!, cd nhdn cd viQc
ituoc kiAm ta, xic minh)

(Kj,, ghi rd he ftn)

ngiry .;...1....1........
..... v€ vi€c ... (t€n

Ngu'd'i ghi bi6n b6n

cuQc thanh tra)

. Vdo nOi .... giO....ngdy ... th6ng .....16m......, tqi ......(dia diiim thqc hi€n
ki€m tra, xdc minh)... Doirn thanh tra ti6n hdnh ki6m lr:a,xitc minh v€ viQc

...(Vi€c du'qc ki€m tra, xdc minh)...

I. Thdnh phin tham dqt gim c6:

1. Dpi diQn Dodn thanh tra:

6ng @a)

6ng @d)

Ong (bd)

ong (bd)

ong (bd)

6ng @a)

chric vu

chirc vu

2. Dai di€n

3. Dai di€n co quan, td chirc, c6 nh6n c6 li6n quan (n6u c6):

chuc vu

chric vu

chric vu

chuc vu

II. N|i dung kiAm ta, xdc minh:

(N6i dung, k,it qud ki€m tra, xdc minh; j, ki€n cua co quan, t6 chac, ca
nhdn duqc ki6m tra, xdc minh (n€u c6))

Bi€n b6n k6t thfc vdo hOi....gio ...... ngdy ...../....1.....

Bi6n brin d5 dugc doc lai cho nhirng ngudi c6 t€n n6u tr€n nghe vd kj x6c
nhAn; bi6n b6n duoc l6p thdnh ...... bAn c6 gi6 tri nhu nhau, m5i bCn gi& 01 bdn./.

(Ky, ghi rd ho t1n)



(T€n CQ fi6n hdnh thanh tra)
(T€n Dodn thanh tra)

MAU sd l2-TTr-DItDN

CQNG HOA XA HQI CHU NGHiA VIPT NAM
DQc lip - Ty do - H4nh phric

chfrc vu

chric vu

chfc vu

chirc vu

chirc vu

chuc vu

Ngu'd'i ghi bi6n b6n

Dd Ndng, ngdy ... thdng ... ndm...

I]IEN BAN LAM VTEC

Vdo hiii .... gid....ngdy .... th6ng ... ndm......., tai ...(dia di€m ldm vi€c)..
Doirn thanh tra ti6n hdnh ldm vi6c v6i ... (C8, don vi, cd,nhdn ldm viQc v6i
Dodn thanh tra) v€ viQc (t6m tdt n|i dung ldnt
viQc)..................

I. Thdnh phin thom tty gim c6:

1. Dai diqn Dodn thanh tra:

Ong (be)

Ong (bd)

ong (bd)

6ng @d)

3. Dai diQn co quan, t6 chuc, c6 nh6n c6 li€n quan (n6u c6):

6ng Od)

Ong (bd)

If. N|i dung ldm viQc:

............(NOi dung, diSn bidn, kh qua tdmviQc)...........

Bi6n b6n k6t thirc vAo h6i .... Cid ... ngity ...../....1.......

Bi6n b6n d5 duoc dgc l4i cho nhtng ngudi c6 t6n n€u tr6n nghe vd kf xric
nh6n; bi€n b6n dugc l6p thdnh ...... b6n c6 gi6 tri nhu nhau, m5i b6n git 01 b6n./.

D4i diQn Doin thanh tra

(Ky, ghi rd hp ftn)
(CQ, tlcrn vi, cri nhin lhm
viQc vfi Dohn thanh tra)

(Ky, ghi rd ho ftn) (K!, ghi rd ho ftn)



(TOn CQ cdp rAn ftutc riep)

QAn CQ ra QD trung cau gidm dinh)

uAu s6 I3-TTr-EHDN

CONG HOA XA HQI CHU NGHIA VI[,T NAM
D0. l$p - TU do - Hgnh phric

56: ...... /QD-...........
DdNdng, ngdy .. thdng ... ndm...

QUYET DINH
V6 vi6c trung cAu girim tlinh

...(ngudi ,a qrydt dinh thanh tra)...

Cdn cu LuAt thanh tra ngdy 15 thring 11 nim 2010;

Cin cu Nghi dinh sO AOIZOIIAIE-CP ngdy 22 thring 9 ndm 2011 cta
Chinh pht quy dinh chi ti6t vd hu6ng d6n thi hanh mQt s6 aieu cria Luft thantr

tra],

Cin cu ..(VB quy phqm phdp luqt c6 hen quan @6u c6))....................;

X6t d6 ngh! cta...(Trudng dodn thanh tra)... v€, vigc tnmg c6u gi6m dinh
' -:,...(d6i trqng, nQi dung gidm dinh)...,

x6t (Ly do cila vi€c tnmg ciu gidm dinh)...

QUYET D[NH:

Didu 1. Trmg cAu ...(co quan, t6 chrlc thttc hiQn viQc gidm dinh).... thpc hi€n

vi6c girim dlnh d6i v1r ...(diii twqng, nQi dung gidm dinh)...........

Di0u 2. Kinh phi trung cAu gi6m dlnh do ...(co quan ra quy€t dinh trung ciu
giam dinh).... chi tr6, truong hqp aOi tugng thanh tra c6 sai ph4m thi kinh phi
girim dinh sE do di5i tuong thanh tra chi tra cho ... (co quan ra quydt dinh trung

.: ..
cau gtam dtnh).........

Di0u 3. C6c 6ng (bii Qraong dodn thanh tra), (CQ, t6 ch*c thyc hiQn viQc gidm
dinh) vit (CQ, ta chil'c, cd nhdn ld diii tuqng thanh tra) chiu tr6ch nhi6m thi hdnh

:-.,quyet olnn nay.

Noi nhQn:
- (CQ ciip trAn fftrc fidp);
- Nhu Di6u 3;
- Luu: .....

(Ngudi ra quyh itinh thanh tra)

(Kr, ghi rd he t€n vd d6ng driu)



QAn CQ cdp rAn furc tiap)

QAn CQ ban hdnh c6ng vdn)

MAU sO l4-TTr-DnDN

CQNG HOA XA HqI CHU NGHIA VIET NAM
DQc llp - Tg do - H4nh phric

.Dd Ndng, ngdy ... . thdng ..... ndm56: .... /...........
V/v tnmg ciu gi6m dinh.

Kinh giri: ... (Co quan, t6 chil'c duqc trwng cdu gidm dinh).......

Thqc hiQn Quy6t dinh thanh tra s6 ... ngdy..../. ...1.... cta ...(ch*c danh cila nguc,i
ra q uyOt dinh thanh tra) ....... vC vi6c ...(t€n cuQc thanh tra).....

p6 tam co sd cho k6t luan thanh tra, ...(ch*c danh cila ngtrdi ra quyiit din,h
.lthanhtra)...tnmg cAu... (CQ, td chuc iluqc tnrng cdu gidm d!nh)...9i6m dirr

nhirng n6i dung sau dAy:

t).....

Kinh phi gi6m dinh do ... (CQ tiiin hdnh thanh tra (trudng ho. p diii tuong thanh
tra c6 sai pham thi kinh phi gidm dlnh sd do dtii tuo.ng thanh tra chi trd)......
chi tr6.

2)

viL cung cdp k€t qu6 gi6m dinh cho ...( CQ ban hdnh c6ng vdn)
n5iry.....1.....1......

Dd nghi .. .Gq, 6 ch*c du'ctc tru'ng cdu gidm dinh)...tht;c hiQn vi6c gi6m dinh
trudr;

(Chti'c danh cila ngudi ,a qryet dinh thanh tra)

(Kit, ghi rd ho tAn vd d6ng diiu)No'i nhQn:
- Nhu tr6n;
- Luu: .....



MAU so l5-'r"r'r-DI"IDN

QAn CQ fi6n hdnh thanh tra)
(TAn Eodn thanh tra)

Ed Ndng, ngdy ..... thdng ..... ndm

BAo CAo
K5t qun thanh tra ...(t€n cuQc thanh tra)

Thtrc hiQn Quy0t dinh thanh tra s6 nga)'

.....1 .....1........cia...(chucdanhcilangudiraquy€tdlnhthanhtra)...v4...(t€rr
cu6c.thanh tra)...., tri ngdy .....1....1 ..... d6n ngdy ......1 .....1 ..... Dorin thanh tra
c16 ti6n hdnh thanh trat1i ....{Co quan, tti chuc, cd nhdn ld d6i tuqng thanlt
tra) ... ... ....

Qud trinh thanh tra, Doirn thanh tra di ldm vi€c vdi .. .( CQ, t6 ch*c, cd nhdn c6
hAn quan dd duqc xdc minh dd ldm rd n6i dung thanh tra (niiu c6))..... vdti6n
hdnh ki6m tra, x6c minh trqc ti6p c6c nQi dung thanh tra.

Sau dAy ld ktit quA thanh tra:

l. (Khdi quat dQc di6m finh hinh tii chtlc, hoqt dpng c6 bAn quan ddn nQi dury
thanh tra c a co quan, td chilrc, cd nhdn ld d6i tu'o. ng thanh tra)

2. Kiit qui ki€m tra, x6c minh

(Cdc noi dung dd tiiin hdnh thanh tra; m6 td kdt qud thanh tra, n€u c6 sai pham
cdn nAu nQi dung.sai pham,.hQu qud, thiQt hqi gdy ra; c(, quan, t6.ch*c, cd nhdn'

liAn quan tr4'c ti€p, gidn fi€p d€n sai pham; ddnh gid, nhQn xdt v€ viQc sai pham
cia cdc d6i tu'qng c6 li2n quan)

3. Ktlt luqn v€ nhirng n6i dung dE ti6n hdnh thanh tra

lKiit ludn "i rct qua itqr duqc, han ch6, sai pham (niu c6) cila diji tuqng thanh
tra, trong d6 cdn nAu rA trdch nhiQm cila co quan, t6 chilrc, cd nhdn c6 vi phqm.
Trong trudng hqp c6.hdnh vi.tham nhilng thi phdi nAu rd trdch nhi€m cia ng.rot
&)'ng ddu co quan, t6 chil'c d€ xdy ra hdnh vi tham nhfing theo m*c d0 vi phqm)

4. Cdc bi6n phrip xir ly theo thAm quyAn dE 6p dung (ntiu c6)

( Cac bi€n phdp dd. dp d4ng trong khi fidn hdnh thanh tra nhu: tam dinh chi
hdnh vi vi pham, ki€m kA fii sdn, ni€m phong tdi liQu...)

5. Nhtng ! ki6n cdn khdc nhau gita c6c thanh vi€n Dodn thanh tra (n6u c6)

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lflp - Tu'do - Hanh phric

6. Ki6n nghi bi€n ph6p xil lli:
(Ki6n nghi_xu'ly hdnh chinh; x* ly kinh t€; chuyiin hi sctvuvi€c c6 ddu

hidu t6i pham (ndu co) sang co quan diiu travd nhilrtg ki€n ngh! khdc (n€u c6))



Tr6n dAy id.B5o crio krit qu6 thanh tra ,C ...1fAn cuQc thanh.tra) ... Doin
thanh tra xin y ki6n chi d4o cia ... (Chilrc danh cila ngudi ra quyit dinh thanh
tra).....1 .

MAU SO lS-TTr-DIIDN

Tru0ng doirn thanh tra
(Ky, ghi rd hp t€n)

Noi nhQn:
- Chrtc danh c a ngwdi ra quyh dinh thanh tra;
- Th trudng CQ thanh tra nhd nudc citng ciip
(trudng hqp ngadi ra QD thanh tra ld Thrt rudng
CQ qudnlj,nhdnubc).;
- Luu:...



TCn CQ c6p trOn truc titip
TBn CQ ban hdnh k6t lu4n thanh tra

MAU SO 16-TTr-DIIEN

CQNG HOA XA HQI CHU NGHIA VIpT t,{AM
EQc l$p - Tr1 do - H4nh phric

Sd: ...... /KL-

KET LUAN THANH TRA

Vd viQc ...(f€n cu6c thanh tra)...-

Thuc hiOn Quytit dinh thanh tra s6

cia ... (chrc danh cila ngudi ra quy€t dinh thanh tra).... v€ ... (l€n cu6c thanh
tra).... ti ngdy .....1....1..... d6n ngdy ...1....1.....

Doirn thanh tra . . . (IAn Dodn thanh tra).. dd tii5n hdnh thanh tra tai . . . (Co
: ,,quan. to chtrc. cd nhdn ld d6i tro. ng thanh tra)...

Xdt b6o crio ktit qu6 thanh tra
ngdy ......1 ....1...... cria Trudng tlodn thanh tra, yi ki6n gi6i trinh cta co quan, t6
chuc, c6 nhdn ld d6i tugng thanh tra,

...(chirc danh cila ngu:di ra quy€t dinh thanh tra)..... k6t luQn nhu sau:

1. Kh6i qu6t chung

(Khdi qudt dqc di6m finh.hinh i ch*c, hoqt dQng c6 li€n quan d€n nQi dung
thanh tra c a co quan, t6 chuc, cd nhdn ld d6i tuqng thanh tra.)

2. Kdt qu6 ki6m tra, x6c minh
, : , , -:

N€u k€t qua kidm tra, xdc minh thltc t€ tinh hinh hoqt dQng qudn lj,hoSc sd,n

xudt kinh doanh cila co quan, t6 cht?c, cd nhdn ld diji tw. ng thanh tra theo muc
dich, y€u cdu, nQi dung, nhiQm vqt md quy€t dinh thanh tra dQt ra)

(Nhdn xdt vO vi€c thqc hi€n ch[nh sdch, phdp luqt, nhiQm v4 iluqc giao c a c,t
quan, t6 chtrc, cd nhan ld d6i hrcr. ng thanh tra; xdc dinh rd ru ili€m (m|t ldnn

du'o'c, ldm dilng), nhroc di€m (tin tai thi€u s6t, sai pham - n€u c6)).

3. K6t lu4n

Ket tuan vi nhrtng nQi dung duqc thanh tra, nhirngviec dd tdm dring. ldm t6t vit
co hiQu qua. chi ra nhfrng vdn di cdn tin tai, thi€u sdt, khuy€t diem sai pham.
thu'c hi€n chua dilng chinh sdch, phdp luQt, xdc dinh rd trdch nhiQm tQp th€, cti
nhdn v€ ting hdnh vi vi pham; hQu qud, thiet hqi do hdnh vi vi pham gdy ra (n€u
c6). Trong trudng ho. p c6 hdnh vi tham nhilng thi n1u rd trdch nhi€m cia ngu:di
dil'ng dciu co' quan, t6 chilrc d€ xdy ra hdnh vi tham nhilng theo cdc m*c dd vi
Phqm.

4. C6c bi6n phrip xri lyi theo th6m quy6n dd rip dung (n6u c6)

(Cdc bi6n phdp x* $ cila ngudi ra quy€t dinh thanh tra, Trudng dodn thanh trct
hoac cct quan, t6 chrc c6 thiim quyin dd tip dung trong qri trinh tidn hdnl.r
thanh tra..)

ngdy .....1....1.....

Ed Ndng, ngdy ... thdng ..... ndm .......
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MAU sd l7-'I'Tr-DFIDN

Tan CQ cap fian ffuc ti€p CQNG HOA xA HQI CHU NGHiA VIET NAI\I
T€n Dodn thanh tra DQc l$p - Tg do - H4nh phric

ngay ..... thdng ..... ndm ... .

BIEN BAN
Birn giao h6 so thanh tra cho don vi luu trt'

Vio h6i .......
^. :

chung tol gom:
gid....ngdy .....1.....1......, tal .. (dia di6m bdn giao h6 so)..,

1- Dai diQn ...(TAn Eodn thanh tra)

- ong (bd) chirc vu

2- Dai di6n.... ...(dctn vi c6 nhiQm v4 lru trit h6 so)

- ong (bd) chirc vu

Dd bdn giao h6 so thanh tra v6... (t€n cuAc thanh tra)... cho.... (don vi ci
nhiQm vu ltru trir h6 so) .....d€ luu tr& theo quy dlnh cta phrlp lu4t.

.'-:
H6 so c6 ...... trang (c6 mqrc lgc h6 so kdm theo).

Vi6c giao nh6n h6 so hodn thdnh h6i ..... gid ....... ngdy .....1.....1......

Bi6n bin bdn giao h6 so, tdi liQu dd dugc dgc l4i cho nhtng ngudi c6 t€n n6u
tr6n nghe vri kli xric nhdn; bi€n bdn dugc lfp thdnh 02bAn,m5i b6n gifr 01 bAn./

D4i di6n bGn giao
(Ky, ghi rd hp t€n)

Dqi diQn b6n nh$n
(Kj,, ghi rd ho t€n)



MAU SO I7-TTT-DIIDN

DANH MVC H0 SO

(Kim theo bi6n bin birn giao h6 str luu trir ngdy ....1....1....)

STT
Thd'i gian
ban hirnh

TOn thi li6u
Hinh

thri.c vin
b6n

56 trang Ghi chri

Ngud'i bhn giao hd scr

(K!', ghi rd hq t€n)
Nguli nh$n hO so'

(K!,, ghi rd ho t€n)


