
HIEU TRV(ING 

,S.TS. ROAN ()DAG VINH 

DM HOC DA NANG 	CQNG HOA XA HOI CHU NGHIA VIET NAM 
TittroNG  DA! HQC BACH KHOA 	DO 14p - Tv do - Ilkuth phtic 

S6:_c7{,Q) /QD-DHBK 	 Da Nang, ngay og ,hang  S ruin? 2018 

QUYET DINH 

Ban hanh Quy dinh sop thao va ban hanh van ban quy )ham not 
Truivng Dai hoc Bach khoa, Hai h9c Da Nang 

HIEU TRVONG 

TRU'ONG DA! HQC BACH KHOA 

Can cu Nghi dinh so 32/CP ngay 04/4/1994 oh Chinh phi ve viec thanh lap 
Dai h9c Da Nang; 

Can dr Thong tu so 08/2014/TT-BGDDT ngay 20/3/2014 ziaa BO truong BO 
Gido chic va Dao tao ye ban hanh Quy che to chic, hog &Ong cua dai h9c yang va 
cac co se gido chic dai h9c thanh vien; 

Can cur 'Thong tu so 01/2011/TT-BNV ngay 19/01/2011 cua BO trueng 13(1 
Noi vu huang dan ve the thirc va ky thuat trinh bay van ban hanh chinh; 

Can cu Quyet dinh so 5668/QD-DHDN ngay 30/9/2014 cCia Giam duc Dai 
h9c Da Nang ban hanh Quy the soar' thao, tharn dinh va ban hanh van ban quy 
pham not N.); 

Xet de nghi cua Tnrang phong Phang Thanh tra - Phap the 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy dinh soan thao va ba.z hanh 

van ban quy pham not bq Truang Dai h9c Bach khoa, Dai hoc Da Mang". 

Dieu 2. Quyet dinh nay có hieu luc ke tir ngay k)'7. 

Dieu 3. Cac ong (ba) Truang Phong To chirc - Hanh chink, TruOng cac 

phong chirc nang, Trtfong cac don vi va ca nhan lien quan chiu tra3h nhiem thi hanh 

Quyet dinh nay./. 

Noi nitlin: 
- Nhu DiL 3 (de th/h); 
- Ban Giam hi0 (a biet); 
- Luu VT, TT-PC. 



DAI HQC DA NANG 	LONG HOA XA HOI CHID NGHIA VIP' NAM 

TRU'ONG DA1 HQC BACH KHOA 	Dac lap - Tkr do - Hanh phtic 

QUY DINH 
Ve soan thao va ban hanh van ban quy pham no 130 

TrtrIrng DO hoc Bach khoa, Hai hoc Da N'ing 

(Ban hanh kern theo Quyit dinh 	/QD-DHBK ngay C1 g thing nam 2018 
czia Hieu tniong Trtrong Dgi hoc Bach khoa) 

Chtrong I 

QUY DINH CHUNG 

Dien 1. Pham vi diet' chinh va d6i tuvng Ai) dung 

1. Van ban nay quy dinh va sop thao, tharn dinh va ban hanh van ban quy pham 
nOi b0 (viet tat la VBQPNB) cua Tnrang Dai hue Bach khoa (g9i tat la fruang), bao 
Nguyen tac soan thao, trinh tu, ky thuat soan thao, ban hanh VBQPNB. 

2. Cac VBQPNB cua Tnrang la cac van ban hanh chinh có du cae yau to sau: 

a) DITc/C ban hanh duai hinh thirc van ban do ten loci: Quy cha, Quy dinh, Quy 
trinh, Huang an, NOi quy. 

b) CO chira quy tac hoac tieu chuan, ap dung chung cho mOt n ;at hot dOng, mOt 
linh `arc cong tac, matt ding viac cua Nha truong. 

Dieu 2. Nguyen Vac soan thao va ban hanh VBQPNB 

Vic soan thao, ban hanh VBQPNB cda Twang phai tuan thu cac nguyen tac sau: 

1. Bao dam tinh hop phap, tinh th6ng nhat, tinh phi] hgp vai cac van ban quy pham 
phap luat cling nhu cac quy dinh cua BO Giao chic & Dao tao va dm Dal h9c Da Nang; 

2. Thuc hian dung tham guyan, the thirc. ky, thuat trinh bay, trinh tg, thu tuc soan 
thao N a ban hanh VBQPNB; 

3. Bao dam tinh cong khai, minh bath trong qua trinh soan thao, ban hanh 
VBQPNB; 

4. Bao dam tinh kha thi cua VBQPNB, phi] hop voi diau kian, tinh hinh thuc -:6 cira 
Taring. 

Dieu 3. Ngon ngit va ky thuat trinh bay VBQPNB 

1. Ngon ngfr sir dung trong VBQPNB la tiang Viet, tir ngir dugc sir dung dam bao 
tinh pho thong; cach dien (tut phai ngan gun, chinh xac, de hieu va dugc hieu the() mot 
nghia; chi sir dung tir ngfr ntrac ngoai neu khong co tir tieng Viet thay the. 

2. VBQPNB can quy dinh tn.rc tip nOi dung can diau chinh, khone, quy dinh chung 
chung, kh8ng quy dinh lai cac nOi dung cid' dugc quy dinh trong VBQPNI1 khac. 

3. Thy theo nOi dung VBQPNB có ph4rn vi diau chinh Ong hay hap co the lua 
chun mOt trong nhang bo cuc sau: 

a) Phan, chtremg, muc, diau, khoan, diem; 
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b) Chuong, muc, dieu, khoan, diem; 

c) Chuang, dieu, khoan, diem; 

d) Dieu, khoan. 

4. Cac quy dinh khac ve the thirc, ky thuat, ph6ng chit trinh bay VBQPNB dtrac ap 
dung theo Thong tu so 01/2011/TT-BNV ngay 19/01/2011 dm BO truing BO N6i 
huang dan ve the thirc va ky thuat trinh bay van ban hanh chinh. 

Dieu 4. Thai di'bn c6 higu Ityc cua VBQPNB 

1. Thai diem co hieu luc thi hanh cua VBQPNB phai duac xac dinh cu the trong 
van ban, bao dam du thin gian de cac doi Wang thi hanh co dieu kien .iep can van ban va 
co dieu kien chuan bi thuc hien van ban. 

2. Trong truang hop can thiet phai co cac quy dinh chuyen tiep pha hop. 

Chuang II 

SOAN THAO, THAM DINH 

VA BAN HANH VAN BAN QUY PHAM NOI BO 

Dieu 5. Trinh ttr soul' than va ban hanh VBQPNB 

Trinh to ban hanh VBQPNB g9m cac buck: 

1. Xin y kien chi dao cua Hieu truing; 

2. Soan thao du thao; 

3. LAy y kien gOp y d6i vii du thao, chinh 1St du thao; 

4. Tham dinh du thao; 

5. Trinh ky va ban hanh. 

Dieu 6. Soul' than du- Thai) va lay Si kien gop St 

1. Sau khi Co St kien chi dao cua Hieu truing, dan vi soan thao co trach nhiem 
nghien dm thong tin, tu lieu c6 lien quan de hoan thanh du thao va trinh Hieu truing phe 
duyet viec lay Si kien ding gOp cua cac don vi cho du thao. 

2. Thy,  theo mire d9 phirc tap cfia not dung du thao CO the lua ch?n cac hinh thirc to 
chirc lay Si kien sau: 

a) Girl du thao a lay St kien cua cac don vi, to chirc, ca nhan co lien quan va 
tuong chiu tac Ong true tier, dm van ban; 

b) T6 chirc h9p gOp true tip hoc t6 chirc H9i thao; 

c) Lay y kien thong qua Trang thong tin dien tir cua Truang. 

3. Thai han moi tan lay St kien khong qua 07 ngay lam viec va bao dam cho d6i 
twang dtrac lay S kien du thai gian nghien ciru du thao. 

Dan vi, t6 chirc, ca nhan cluvc lay St kien c6 trach nhiem nghien dru, tham gia clang 
gip y kien. 

Dieu 7. Tiing hcrp ve giai trinh y kien gop y, chinh 1y dir than 

, 	1. Tren co 	kien gOp St, dan vi chit tri soan thao c6 trach nhiem nghien 
tong hap, giai trinh va chinh 1St du thao. 
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2. Tnremg hop xet thAy can thiet, don vi chit tri soan thao tiep tgc lAy y kien gop 
dm don vi, to chile, Ca nhan có lien quan. 

D6i vai nhang van de phac tap coy kien khong th6ng nhAt, don vi chit tri scan thao 
bao cao Hieu tnrang de xin y kien chi dao. 

Dieu 8. Thin' dinh dw than VBQPNB 

1. Phong Thanh tra - Phap the c6 trach nhiem thAm dinh du thao VBQPNB cua 
Truimg. 

2. Thai han tham dinh du thao VBQPNB khong qua 07 ngdy turn viec, ke ngay 
nhan duce du thao can tham dinh. 

3. Cac n6i dung thAm dinh bao g6m: 

a) Sr can thiet ban hanh VBQPNB; D6i ttrgng dp dtmg va pham vi dieu chinh cua 
du thao; 

b) Su pha hgp cua n6i dung du thao vOi throng 161, chi throng, chinh sach cua 
Hang; 

c) Tinh hop phap va tinh thong nhat cua du thao vai he th6ng phap luat va he th6ng 
VBQPNB; 

d) Tinh kha thi cua du thao (bao g6m sr phi' hop gifra quy dinh qua du thao vai yeu 
cAu thuc to va dieu kien bao dam de thgc hien); 

e) Ngon ngir, ky thuat soan thao van ban. 

Dieu 9. Trinh ky va ban hanh VBQPNB 

1. Sau khi hoan tat viec thAm dinh du thao VBQPNB, don vi scan thao hoal chinh 
du thao VBQPNB va trinh Hieu truang k)% ban hanh. 

2. H6 so trinh ky va ban hanh theo Quy trinh ban hanh van ban c as Truerng. 

Dieu 10. Dinh chinh sai sot Nth sira doi, bo sung doi veri VBQPNB da phai hanh 

1. Dinh chinh sai sot 

a) VBQPNB da phat hanh neu phat hien co sai sot \le the thac. ky thuat trinh bay 
thi don vi chit tri soan thao ph& hopsvai Phong TO chac - Hanh chinh va Pilot-1g Thanh tra 
- PhEip the de thgc hien dinh chinh bang viec soan thao mot van ban dir h chinh. 

b) D6i vai VBQPNB da phat hanh nhung c6 sai sot ve not dung phai dugc sira d61, 
thay the bang van ban c6 hinh thirc among duong theo trinh to nhu tren. 

2. Sfra d6i, b6 sung VBQPNB 

a) Khi ban hanh VBQPNB phai thgc hien sira doi, b6 sung, bai b6, hay be hoac 
thay the VBQPNB, dieu, khoan, diem cua VBQPNB da ban hanh trai vai quy dinh cua 
van ban mai ngay trong VBQPNB mai do. 

b) Ten VBQPNB, phAn, chuong, mtic, dieu, khodn, diem cua VBQPNB ducfc situ 
ded, 1)6 sung, bai bo, hay be hoa.'c thay the phai dugc liet ke cu the tc:i dieu quy dinh ve 
hieu luc thi hanh cua VBQPNB. 

c) Trinh to soan thao va ban hanh van ban sira d6i, b6 sung VE3QPNB dugc thuc 
hien nhu doi vai trinh to soan thao va ban hanh VBQPNB cua Quy dinh nay (tit Dieu 5 
den Dieu 9). 
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PGS.TS. DO AN ANG VINH 

Chtrang III 

TO CHIC THIYC HIEN 

Dieu 11. MO lire thi hanh 

Quy dinh nay có hieu lkrc ke ttr ngay ky. Trong qua trinh trien khai thqc hien, neu 
CO van de Oat sinh hoac kilo khan, wrong mac, de nghi cac dcm vi, ci_ nhan phan anh kip 
th6i ve PhOng Thanh tra - Phap che de tong hgp trinh Hieu twang xem xet, quyet dinh. 

Dieu 12. TS chirc thkrc hqn 

1. Truing phong T6 chirc - Hanh chink, Twang cac Ph6ng chile nang, Tnrorng cac 
don vi thuOc Twang co filch nhiem to chirc trier' khai thkrc hien Quy dinh nay. 

2. Phong Thanh tra - Phap ch6 co trach nhiem giup Hieu truing Nha tru6rig ki6m 
tra, giam sat viec thuc hien Quy dinh nay./. 

HIEU TRUING 
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